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You’re one of the keys to an effective 4-H Club!



Here’s what to do:

1. Read through the information So You are Treasurer of Your Group that you received in November at your club’s installation of officers.

2. Fill out the enclosed treasurer’s report with the information provided and complete the rest of the forms.
3. Write the sample check to Webster County Extension Trust Fund for $25 for your club’s 

      “4-Hers for 4-H”.

4. Send this complete packet by January 15 to:  



Webster County Extension and Outreach
217 S. 25th Street   Suite C-12  
 
Fort Dodge, IA 50501
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NAME___________________________

CLUB___________________________

Club______________________









Webster County Extension and Outreach







           217 S. 25th Street   Suite C-12  








Fort Dodge IA 50501









by January 15.

RECEIPTS AND EXPENSES FOR 20____

Instructions:

Put in Column 1 – Date money was received or spent.

Column 2 – Source of money received or to whom and for what purpose the money was spent.

Column 3  - The amount of money received.

Column 4 – The amount of money spent.

Column 5  - Add the money received to the previous balance or subtract the money spent from the

                     previous balance.

	1. Date
	2. Item
	3.  Amount of Receipts


	4.  Amount of Expense
	5. Balance in Treasurer

	
	At beginning of year
	    XXX
	XX
	          XXX
	XX
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FILL OUT THE SAMPLE TREASURER’S REPORT WITH THE FOLLOWING INFORMATION:

Balance, beginning of year -- $74.18

January 5
Received club dues -- $600.00 (20 members – $30 each)

January 14
Purchased sledding party refreshments from Corner Market -- $25.88
January 17
Worked at the January Foodstand and the club received $100

February 1
Purchased 2 Record Book covers from Extension Office -- $3.00 each
February 2
Paid Extension Office $600 for owed club membership dues

March 6
Donated to “4-H’ers for 4-H” Fund -- $60.00 
April 28
Received from bake Sale -- $55.00
 August 2
Received fair premiums -- $325 from Fair Association

September 7
Purchased workshop refreshments -- $21.22 from Corner Market

December 12   Purchased Christmas party decorations -- $19 from Parties Made Easy Store

Write this sample check to the Iowa 4-H Foundation for $25.00 

for “4-H’ers for 4-H” contribution.

Webster County Busy Clovers 4-H Club

Fort Dodge, IA 50501










_____________20 ____

______________________________________________________$___________________

___________________________________________________________________________

For: __________________________________

Webster County Bank

Box 955, Fort Dodge IA 50501

Name ___________________________________    Club _____________________________________

Write any questions you have below.
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Circle the words in the word search then use the 
words to fill in the answers.

1. I will handle all ______________________ matters of the group.

2. Be sure to ______________________ the check when it is written.

3. Deposit all funds in the _____________________ as soon as possible.

4. Keep an accurate ______________________________ of how all money is used.

5. Report a current ______________________ at each meeting.

6. Complete the financial summary at the end of the ____________________.

7. If you make a mistake start a new ______________________.

8. Make sure the written amount __________________ with the numeric amount.
NAME___________________________

CLUB___________________________
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Bank





Bank


Check


Agrees


Record


Date


Balance


Money


Year
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