
Name:__________________________________ ______________________________ 

Address:_______________________________________________________________ 

Phone:___________________________ E-mail:_______________________________ 

Contact Information: 

Submit this form to the Story County Extension Office, Attn: Tanner Messerli.  

 
 
Work with office staff to assist in customer service by an-
swering phone requests, helping organize and store of-
fice equipment, and other miscellaneous office needs. 
 
 
 
 

Requirements  

18 years of age 
Customer Service Oriented, ability to multi-task, good  
communication skills. 
Completed at least two hours of training from office staff  
members before  
doing tasks alone.  
Scheduling 
Weekdays: minimum of two hours each shift. Anytime between 
the hours of 8:00 a.m.– 4:00 p.m. 
Commitment  

At least two office clerk shifts per month, totally up to a minimum 

of four hours a month.  

Iowa State University Extension and Outreach does not discriminate on the basis of age, disability, ethnicity, gender identity, genetic information, marital status, national 

origin, pregnancy, race, color, religion, sex, sexual orientation, socioeconomic status, or status as a U.S. veteran, or other protected classes. (Not all prohibited bases 

apply to all programs.) Inquiries regarding non-discrimination policies may be directed to the Diversity Advisor, 2150 Beardshear Hall, 515 Morrill Road, Ames, Iowa 

50011, 515-294-1482, extdiversity@iastate.edu. All other inquiries may be directed to 800-262-3804. ADV.19.04F April 2019 

Office Clerk 


