Enrollment 4HOnline HelpSheet

Re-enrolling members/families

Open a web browser and type in: www.4honline.com. You will see a page with a U.S. map. Don’t enter
information in the right box, just click on the state of lowa.
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You will now see the lowa 4-H Youth Development Log In Page.

e Enter family email address provided to extension office.
e Choose "Family" from the "Role" drop-down box. [Ee v 1 o Davalopment
e *For first time, re-enrollment, or if you have forgotten your S Enrollzent

password, mark "l forgot my Password." Weicom o shonine
e *Click "Send my Password." Do not close the internet i e e
window. e
Iaeedisnchg s st
e *Open your email browser and find the email from it =
4HOnline. Locate your temporary password. Y LA

e Return to 4H online. Click "I have a Profile." (Thisis
where you will begin if you know your password.)

e Paste or type your password exactly as sent by 4H online.
It is CASE SENSITIVE.
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e The email box should still have your family email in it. You
should still have "Family" chosen as your Role.
e Click "Log In."
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® *Re-enter current pGSSWOfd as sent by 4H Online. Even lowa 4-H Youtn Cevalopment Legeut

though the screen looks like it’s been entered, you have
to type it into the “Current Password” box. e S
e *Enter (twice) a new family password. Click 'Continue.’
Your passwords must be a minimum of 8 characters,
and must contain 2 of the 3: letters, numbers, symbols.

Please update your password

Password Management

CurrestPassword: essssnsas

*You will be able to skip these steps if you know/memorize
yaur paSSWO!'dfOI‘ f’e-entl‘y iﬂtO the png’l’Ciﬂ‘L ConfymNew Password: ssesssss

Hew Password: sssssess

lowa 4-H Yeuth Development Legout

This will take you to the Member List which !

. . ) i 7E° Enrollment

includes all family members enrolled in 4H: ST A
members, leaders, volunteers.

Member List
i your enrollment status is Inactive’ or Tacomplete’, click the Edit’ butten to review and submit your record
for approval.
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screen, scroll to the bottom of the page and N
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MIPGISTORS oS Now you will have an editable Personal

: | e Information screen as shown on the next page.
Youth Personal Information ;
Fields in BOLD arz required. Please complete all other information that applies to you.
Préﬁarlnfonﬁation . i

Shawma Johnson - Youth  record ereated: 111012009 3:20:45 P

Emeil shawnsphboscaByatoo com
first Name: Shawna
dastlame: DSICE.
4-H County: Zdemo
T Enroll for 2010-2011 | \/
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Please complete all information that applies to you. Fields in BOLD are required.

A few notes:
e Yearsin 4-H includes the year of 4H that you are

enteri ng. m lewa 4-H Youtn Caveicpmant Logeut
* Volunteer: If you are not sure Earollment

Lovged in 83 Sotrscrs Shaams %y Mer=ser Lat

s Ethnicity: You must mark whether you feel you

B
Personal

are of Hispanic descent. Other ethnic fields may inacraton
be checked or mark “prefer not to state. T —

° Fill out Residence and M]l]tary Service of Family Fields in BOLD 3ra required. Please completa all other information that applies to you.
as they apply to your family. S paen pien v mea et [ Salsdamarbamama

Profie Infermation

e School: When you fill out the school
information, you may select a different county if
your school is not in your 4-H county. If your
School Name is not listed after you select the
appropriate School District, you can add that
school name and select a school type.

When you have completed this page, click "Continue." This brings you to the Additional Information Page.

Medical Release Form - Click on “Youth Medical -
Additional Information

Form” (or “Adult Medical Form” if you are re- | Metcareense rem |
enrolling as an adult leader) and download. You | Dosas sooyatae rom escaiforas At Meacurers i
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the county Extension office before your enrollment sancene.
Lhave pointed the 44 Medical Release Form and wil

is accepted. Your enrollment cannot become peisge o the counte Extenyon orse,
. . ex F
active without this information. e
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Check the 'Yes' box. This states that you WILL get e T
Enterbota s youth and the e borea bebw.
your medical information to the extension office. Lbivaresdand soreato the terms of e lova 1
CodoorEmicy -
lowa Youth Code of Ethics - Click on "lowa Youth e TR C RN
Code of Ethics" and read. Check "Yes." If you do e T AT

not agree with the terms of the Code of Ethics, you
must contact your county Extension office. Fill in the boxes with the 4-H member name and the parent name.

When you have completed this page, click "Continue." This brings you to the Participation Pages.
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Cups

Your primary club should be listed at the bottom
in the Club List. If you have involvement with a Youth. Seiectthe mpproprise cas o e pek-down Set, hea clck "Ackd i

Indicste e pAMary o with e biue rado button.
(SeEUD Mot tLb SeTeendE)

secondary club, locate it in the drop-down box
and select it. Be sure to click "Add club."

Club Lesders - hosse oM e clud and the voluatest lype on this page.
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Click "Continue" to enroll in projects.

[esprevious | [ Coptirme >> |
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Choose your primary club in the drop-down box
(each time you select a project). e e e,

Progect Leaden - seiect Doth progecifs] and Mt volualesr tyoe from Mus page.

Then, select a project area in the 2nd drop-down "
Add a Project

Salecqa Ciubs | Md2paodast Membecs.
setecta Proeee (SHecia preisci

IF you are a PROJECT LEADER of this project area, | vacaroiee T

you may select, “Youth Project Leader” from the B
3rd drop down box. Click "Add Project." This
project will appear in the project list below.
Continue this process for each project you wish to

box. Select your years in this project area.
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[[Submi erveiment |

If you wish to NOT continue in a current project area listed, click “Edit”, then “Delete”. If you wish to add a
Project Leader status, click “Edit”, then “Youth Project leader” from the drop-down box and click “Update.”

enroll in.

When you have selected all of your projects, click “SUBMIT ENROLLMENT".

Your enroliment status will show as “Pending” on your family member list. Your enrollment will be marked
“Active” upon the Extension office receiving your Medical Information/Release Form.

If your enrollment status is “Inactive” or “Incomplete”, click the “Edit” button to review and submit your record
for approval.

When you have completed your re-enroliment, click “Log out” in the upper right-hand corner.

You may return to this page by logging in, at any time during the year—to view or edit your information, and
add/delete projects within your county guidelines.



