
4-H Record Book Grading Rubric- DRAFT- SUBJECT TO CHANGE 

 

Item 3 Points 
Excellent 
(worthy of award) 

2 Points 
Good 

1 Point 
Needs 
Improvement 

0 Points 
Poor 

Points 
received 

*Evaluation Form 
*Personal Photo 
*Club Program 

*All 3 items are present 
in the book 

*1 missing item/2 
are present 

*2 missing items/ 
1 is present 

*None of the 3 
required items 
are present in 
the book. 

 

*Yearly Summary 
 
(complete pages 
1-3 AND option 2 
on page 4; do not 
do options 1 or 3) 

*Form is complete, 
including writing 
reflective summary of 
accomplishments and 
activities (option 2 on 
p. 4) *Handwriting is 
legible or typed. 

* Form is mostly 
complete, but 
summary could be  
improved     

*Summary is 
present but 
incomplete or 
handwriting is 
illegible. 
*Exact copy of 
last year’s form. 

*Summary is not 
present or 
completely 
blank. 

 

*Personal Goal 
Record Sheet 

*Form Complete. 
*Good Personal Goals. 
*Notation of goal 
completion or not. 
(It is okay if goals were 
not reached if 
explanation is 
included.) 
  

*Form Complete. 
*Goals are out of 
the control of the 
4-Her but DID 
note if reached or 
not.  
*Good goals but 
missing if reached 
or not. 

*Exact copy of 
last year’s form. 
*Illegible.   
*Goals missing if 
reached or not.   
*Goals may be 
out of the 4-Hers 
control. *Some 
areas blank but 
others filled out. 

*Personal Goal 
Sheet is missing 
or completely 
blank. 

 

 
4-H Project  
Record Forms 
(Generally, 2-3  
photos per project  
area are sufficient.   
4-6 photos are  
acceptable if  
showing progress  
of project 
Write-ups for each 
fair exhibit should  
not exceed 2-3  
pages summarize, 
if necessary 

*Forms complete and 
legible.  
*Good goals and noted 
if they were reached or 
not. *Acceptable to 
include fair write-ups 
as a part of the project 
area.  *Limited number 
of photos. *Complete 
livestock forms, 
photography project 
worksheet, etc. 

*Forms are 
complete & 
legible.  *Goals 
good but missing 
if they have been 
completed or not.  
*Too many 
photos. *Missing 
photo project 
worksheet. 
*Fair write-ups 
are too long. 

*Exact copy of 
last year’s form.  
*Hard to read.  
*Goals out of 4-
Hers control and 
missing if they 
have been 
completed or 
not.   
*Form may be 
missing some 
information. 
*Livestock 
records 
incomplete but 
present. 

*Form is 
incomplete or 
illegible. 
*Livestock 
records are 
missing from 
animal projects. 

 

Photographs, 
news clippings, 4-
H meeting reports, 
etc. included at 
the back of the 
year’s records. 

Included good variety 
of photos and articles  
showing member’s 
involvement, 
leadership & 
community service- 
captions explain photos 

Some photos and  
Articles included 
with captions 

Few photos and 
articles included 
 
No captions with 
photos 

Not included  

      

      

      



Other Notes: 

 All projects must have a Basic, Experienced, or Advanced record sheet included.  (You may copy and paste sections 

of your fair write up into the project record if it helps explain your project goals and how you worked toward them. 

(Exception: Horse project worksheet already has project record included in the form…do not need separate project 

record.)      You can use the computer forms for the generic project record worksheets (Basic (4H-96A), Experienced 

(4H-96B), or Advanced (4H-96C).  When adding additional information or pictures, please use plain white paper (8 

1/2” x 11”) and not notebook or ruled paper. 

 PLEASE do NOT include entry tags, ribbons, or other scrapbooking type of items.  Put these memorabilia in a 

separate scrapbook. 

 

 If member took more than one exhibit to the fair in one project area, only ONE project record needs to be 

completed.  For example, if 4-H’er took a drawing and a painting to the fair, these two exhibits fall under the project 

area of visual arts.  Member can include write-ups, or (summarize write-ups if a lot of pictures and/or detail were used 

in the fair write-up)  along with the project record.   

 Example project goal:  I will practice two different techniques in art design during the year.   

Exhibit goal:  I will experiment with acrylic or water color painting techniques and complete at least one 

picture. 

Exhibit goal:  I will draw with charcoal pencil and learn basic shading techniques, and complete one  

sketch before fair. 

 

You are only required to complete one project record along with your yearly summary, personal goal sheet, and 

a collection of pictures and news articles that tell your 4-H story. (If you don’t write up the project area, you cannot be 

considered for an award in the area.)  Just remember, these records are about your entire project, not just your exhibit 

at the fair.  A red ribbon exhibit can be an award winning project if you explain what you learned while you worked on 

your exhibits.  A complete project includes leadership, citizenship and communication about this project area.   

Here is another example from the food and nutrition project area.  My goals for this project area could be:  

By the end of June, I will learn how to knead bread so the bread turns out tender and has a good consistency.  

Before fair, I will learn how to follow a recipe and use measuring utensils so that I measure accurately.  After I choose my 

recipes, I will practice each of them at least five times before I take them to fair. I may have chosen to bake chocolate 

cookies and a loaf of bread for the fair.  These are two exhibits that fall under one project area and help me meet the 

project goals I set.   

   I took one batch of my cookies to share with the after school group (citizenship), I did a demonstration 

showing how to make the bread at my club meeting (communication), and I taught my neighbor how to knead bread 

when she was helping me bake at my house (leadership). 

It is important that you WRITE down what you did and what you learned while working on your project.  If you 

don’t write it, the committee will not know what you accomplished.   

separate scrapbook. 

  

 Keeping records is a skill that you will use throughout your lives.  4-H gives you an opportunity to learn these 

skills early!  If you need any help while working on your records, PLEASE do Not hesitate to ask for help.  You can talk to 

an experienced 4-H member, club leader or other adult, or call our office at 624-8616.  If a group is interested in having a 

workshop on record keeping, we would be happy to plan one for you.  Our goal is to help you be successful. 

 

Sincerely,  Sherry Ford and Stephanie Bowden 

 

  


