RECORD KEEPING LEADERS EVALUATION

4-H’ers Name  








Check the appropriate column(s).

	
	Complete
	Incomplete
	Improvement Needed - How?


	Set and wrote goals before beginning

projects
	
	
	

	Designed a plan of action
	
	
	

	Described what actually did in project
	
	
	

	Paperwork organized
	
	
	

	Complete summary
	
	
	

	Expressed how you felt about your projects
	
	
	

	Told how you’d like to use what you learned in the future
	
	
	


LEADERS COMMENTS:

RECORD KEEPING  4-H’ers  EVALUATION

Name  





 Grade 




Club 





Year 




Include this form with your record keeping materials.  Check the appropriate column(s) to indicate how you would rate yourself on your record keeping this year.

	Record Keeping Skills

(May be written, typed, audio or video.)
	I did my

best
	I did OK
	I could do

better
	I need help

with this

	Set and wrote goals before beginning

project(s)
	
	
	
	

	Planned and described what I did
	
	
	
	

	Kept information organized
	
	
	
	

	Kept financial records if needed
	
	
	
	

	Included how I felt about my project (s)
	
	
	
	

	Included how I would use what I learned in the future
	
	
	
	


Additional comments about my 4-H record keeping:

Adult/Teen mentor comments

4-H Record Keeping Self Evaluation Guide

4-H record keeping is one of the learning opportunities unique to 4-H.  During and at the end of the year, your record keeping can help you think about and record what you have accomplished.  

4-H leaders can learn more about each 4-H’er and how they can best help them accomplish their 4-H goals by reviewing members’ record keeping and/or talking with the 4-H’ers.

Record keeping is a process (method) that can be used throughout life in many ways.
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4-H’ers can learn:

· 
How to set goals

· 
To plan and do things to meet the goal(s)

· 
To collect and organize information

· 
To accept and complete responsibility

· 
To tell what they liked to do and learned

At the end of the year we recommend using the 4-H Record Keeping Self Evaluation as a guide to evaluate the 4-H record keeping system you chose to use.  This is not a “report card”, but just a method to see how you are doing, and how you feel about your record system.

It is most helpful to talk about what you have done during the year with a leader, another 4-H’er, a parent/guardian or someone interested in your 4-H participation.  They can help by asking questions or making suggestions.  Have fun with it!!!!

Now that you have completed a self-evaluation for the year, you may wish to improve upon some of your record keeping skills.  What could you plan to do differently or could you try a different method of record keeping?

EVALUATE AND NEXT YEAR CAN BE EVEN BETTER!

Fill out the form on the reverse side and place it in the front of your record system that you submit to your leaders.

(Over)


















