
How Can We Be Sure Our Members and Volunteers are Protected? 

a.k.a. 

Getting Your Ducks in a Row 

Are all your club activities/events detailed in 

your Club Program (dates & locations)?    

Has your Club Program been submitted/

approved by the County Extension Office? 

Are all of your club activities/events listed in 

your club program/calendar? 

Yes 

No 

You are not protected. Every club MUST turn in a 

Club Program. When new/updated activities are 

planned, share information/details with the 

Extension Office.  

Once the club turns in a Club Program/

Calendar, proceed. 

Does the activity involve a higher than a 

“normal” club meeting risk of injury or acci-

dent? Ex. Winter sports, trampoline parks, 

bounce houses, hayrides, canoeing, etc. 

No 

Contact your County Extension Office for specific 

liability waivers or permission forms. Yes 

Will the activity/event include guests, parents 

or other adults who are not approved volun-

No 

Yes 
Contact your County Extension Office to discuss 

the need for additional ACCIDENT insurance. 

Proceed as long as ALL participants have 

completed proper forms. 

Is/does the activity/event: 

 Open to the public? 

 Charge a fee? 

 NOT educational in nature? 

If Yes to any of 

the questions 

Contact your County Extension Office 

to discuss the need for additional 

LIABILITY insurance. 

Proceed once this step is complete. 

Proceed once this step is complete. 
 

No Go!  Have FUN! 
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