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Secretary’s Agenda for 4-H Club Meeting

Date:






1.
Call to Order by 










2.
Pledge of Allegiance led by 








3.      Roll Call –


Roll call is 













Answered by 
 number of members and 

 number of visitors


Introduce visitors. 

4.
Secretary's Report – Read by 







Any additions or corrections to these minutes? 








The minutes stand Approved as read
5.
Treasurer's Report – Given by 







Outstanding bills or receipts: 














 made a motion to approve payment of bills by the treasurer.





 seconded the motion to approve payment of bills by the treasurer 

The motion carried/failed
6.
Report of Officers & Committees – 

Committee Chair report 

Discussion on report






 made a motion to accept the committee report.






 seconded the motion to accept the committee report(s).

7.
Unfinished Business – “any unfinished business?"

(Continued on back)

8.
New Business – “any new business?”
9.
Announcements, Dates to Remember, Leader's Report – 

Date and location of next meeting: 







10.
Adjournment – 




 made a motion for adjournment








 seconded the motion for adjournment.

11.
4-H Pledge led by 










12.
Educational Program
· Presentation/Program: (topic/title) 








Led by 












· Presentation/Program: (topic/title) 








Led by 












· Presentation/Program: (topic/title) 








Led by 












13.
Recreation by 












Refreshments by 










