
How to Read the Receipts and Expenses Report

Time period that the Receipts and 
Expense Report covers.

Identifying account number, all 4-H 
clubs will have an 800 number.

List of all revenue and deposits from 
the defined time period. These 
increase your bank account.

Total of all revenue and deposits in 
the defined time period.

List of all spending and withdrawals 
from the defined time period. These 
decrease your bank account.
Total of all spending in the defined 
time period.
Current balance to date = 
(Revenue - Expense)

Summary of all revenue, expenses, 
and current balance to date.


