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Agenda for 4-H Club Meeting

Date: 





1.
Call to Order – “The meeting will please come to order."
2.
Pledge of Allegiance led by 








3.
Roll Call – “The secretary will please call the roll.”

Roll call is 













Introduce visitors. 

4.
Secretary's Report – “The secretary will read the minutes of the last meeting.”

The President then asks, “Are there any additions or corrections to these minutes? (wait a moment)  If not, they stand approved as read.” (If there are corrections, they are made and the President continues…”Are there any further corrections to the minutes? (waits a moment)  There being no further corrections, the minutes will stand approved as corrected.”
5.
Treasurer's Report – "May we have the treasurer's report?"


Are there any bills other than what the treasurer has presented?  Do we have a motion to accept these bill to be paid?  Do we have a second to this motion?  All in favor say “I”, opposed same sign.  The motion carried/failed.
6.
Report of Officers & Committees – "Will the chair of the 

 committee please report?”  

After the report: "What will you 4-H'ers do with this report?"


A motion needs to be made and seconded to accept the committee report(s).
7.
Unfinished Business – “Is there any unfinished business?"
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8.
New Business -- "We are now ready for new business." 

_____________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________

 (Continued on back)

_____________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________

______________________________________________________________________________________________________________________________________________

9.
Announcements, dates to remember, leader's report -- "Are there any announcements?"

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Date and location of next meeting: ____________________________
10.
Adjournment -- "Is there a motion for adjournment?" After motion, the President states, “It is moved and seconded that we adjourn.  All in favor say “Yes; opposed No.”  The motion is carried and the meeting is adjourned
11.
"4-H Pledge led by_____________________________________________ 
12.
Eduational Program
•
Presentation/Program: (topic/title)_____________________________________

Led by_________________________________________________________
•
Presentation/Program: (topic/title)_____________________________________

Led by_________________________________________________________

•Presentation/Program: (topic/title)_____________________________________

Led by_________________________________________________________
13.
Recreation by __________________________________________.


Refreshments by________________________________________.

S/4-H Youth/Officer training/Presidents agenda worksheet
All motions should be made as follows:  I move that we 


(not I make a motion.)

After the motion has been made, President asks for a second.  President then states:  It is moved and seconded that (repeats the entire motion)  Is there any discussion?”  (Discussion usually follows; every speaker addresses the president and is recognized before talking.)  President (when all discussion has ended):  “All in favor say Yes, opposed No.  If the motion carried the president says, “The motion carried.”
