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Dear _____________:
 
We would like to take this opportunity to thank you for the outstanding service you have provided to the ___________4-H Club over the years.  Your support of the __________4-H Club and _________________ County 4-H is greatly appreciated.  
 
In a determination by the State Auditor, all 4-H club accounts across the state will transfer their account funds to the county extension office.  This process will occur over the next several months. 
 
At some point a leader of the __________4-H Club will contact you and request a money order or cashier’s check to clear the balance on the account.  It should be made payable to _________________ County Extension.  The club leader will bring the check to our office for deposit and close their club account.
 
Again, we thank you for your customer service over the years and want you to know this is not a reflection of your service.  We are very thankful for our partners and look forward to working with you in the future.
 
If you have any questions, please feel free to give me a call.
 
Respectfully,
 
 
__________________staffer or council member
__________________ title  
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