
 INCLUDEPICTURE "https://www.extension.iastate.edu/4H/restrict/Clipart/CloverBoxBlack1in.jpg" \* MERGEFORMATINET 












Do you feel overwhelmed when record keeping systems are due and you don’t have anything done? Then here are some tips to help make record keeping easy and fun.

Start Early – The sooner you start your record keeping system, the easier it will be to finish it. Stop by the Extension Office and pickup forms or go to the 4-H website at www.extension.iastate.edu/4H/memberresources.html and download the forms. You can start filling out your 4-H Participation Summary now by keeping track of school/church/community activities, chores at home, and recognition/awards received, and 4-H activities. You can also start filling out the “Exhibit Evaluation Cards” and “Basic/Experienced/Advanced 4-H Project Records” as you create your exhibits for the fair.

Be Organized – Keep all of your 4-H materials in one place. A box works well for this. (The Extension Office has small 4-H boxes with lids for sale.)

Keep Financial Records – Keep track of how much money you (or your parents) spend on your 4-H projects. This is especially important if you have an animal project. (Animal projects include poultry, rabbits, swine, beef, horses, goats, sheep, and pets.) Forms are available from the Extension Office to keep track of expenses.
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Do you feel overwhelmed when record keeping systems are due and you don’t have anything done? Then here are some tips to help make record keeping easy and fun.

Activities

Your life is very active. You are involved in a balancing act of home, school, 4-H, and community responsibilities. Is there any way to make it easier? Yes! Think of 4-H projects and exhibits as things that you already do.

Home – Think about all of the “chores” that you do at home. (Do you make supper twice a week; feed the pets/livestock; help clean the house; watch your younger siblings; etc?) Keep track of the meals that you made and create a cookbook of your family’s favorite recipes, as a Food & Nutrition project/exhibit. Create an Animal Science exhibit based on the proper care of your pet.

School – Think about all of the organizations/groups/teams you belong to in school; honors you have received; and offices you have held. Write up your musical experiences as a 4-H Music Project. Give your Speech Contest or English class speech at the fair during the Communications Contest. Create a Health, Leadership, or Self-Determined project/exhibit based on your experiences on a sports team.
Community – Think about the organizations you belong to outside of 4-H and school, your job, and your volunteer work. Use your volunteer work as part of your Citizenship project/exhibit. When working, have you discovered that there are a lot more customers on days that there are really cheap sale prices? Use that knowledge to create a Consumer Management project/exhibit. Do you help with a Sunday school class? Create a Child Development project/exhibit based on your observations.

Record Keeping – Don’t forget to record all of these activities on your “4-H Participation Summary”. There is a spot for you to record all of these things. If you do create a project or a exhibit from these activities then write it down on the “Exhibit Evaluation Cards” and “Basic/Experienced/Advanced Project Records” forms available at the Extension Office.
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Do you feel overwhelmed when record keeping systems are due and you don’t have anything done? Then here are some tips to help make record keeping easy and fun.

Forms

All of these forms are also available at the Extension Office and most are available on-line at: www.extension.iastate/edu/4H/memberresources.html.

4-H Participation Summary – This form is a way to summarize everything that you have done this past 4-H year. There is space for filling in your 4-H participation, recognition received, chores and responsibilities, school activities, and community activities. There is also room for a brief description of project areas in which you participated.

4-H Yearly Summary – This form can take the place of the Participation Summary but this form has to be filled out every year. This form is like the participation summary as it is a summary of everything you have completed the past year. 

4-H Project Records – These forms are to be used to explain your goals, activities, and evaluation of project areas that you concentrated in during the current 4-H year.

Project Worksheets – Some project areas have specific project worksheets. Each worksheets helps to keep track of that specific project/exhibit.
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Do you feel overwhelmed when record keeping systems are due and you don’t have anything done? Then here are some tips to help make record keeping easy and fun.

Goal Setting

Setting goals is an important part of all 4-H projects. Sit down now and think about what you want to accomplish this 4-H year. You should record those goals on the 4-H Project Record Sheets available at the Extension Office or on the 4-H website at: www.extension.iastate.edu/4H/memberresources.html. 

What is a goal? – A goal is what you want to do and learn in a 4-H project this 4-H year. A goal is your road map, which helps you decide how to get where you want to go.

Goal Setting Pointers – Set goals that:

· Are specific (not too general or too broad)

· Meet your needs and interests

· Provide you an opportunity for achievement

· Can be accomplished in a reasonable amount of time and with the resources available to you

· Show progress over last year

How do you write a goal? – A goal has 3 parts: Action, Result, and Timetable.

The Action is: How are you going to do it?

The Result is: What you will do.

The Timetable is: When you plan to have it done.

Do your goals pass the control test? – Ask yourself: Do you have control over ALL parts of what happens? Can you actually control every part of your goal? (Hint: You can’t control the ribbon placing that the judge gives you during the fair, but you can control how the finished product looks.)
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Do you feel overwhelmed when record keeping systems are due and you don’t have anything done? Then here are some tips to help make record keeping easy and fun.

Fair

The Sac County Fair is in July, and the Iowa State Fair is in August and the Clay County Fair is in September. Make sure that you document your fair experiences in your record keeping system. 

Pictures – Fairs and fair exhibits are a wonderful photo opportunity. Have someone take pictures of you creating your exhibit and then of the finished product. Take pictures of your exhibit at the fair. Livestock shows, Communications events, Fashion Revue, and Pride of Iowa are all wonderful opportunities to have pictures taken of you actively involved in 4-H. Once you have the pictures developed, put them in your record keeping system and let them help you tell about your 4-H year.

Fair Results & Judges Comments – Ribbon placing received at the fair can be recorded on the 4-H Project Record Forms. Judges comments are also important. Please DON’T put a copy of the judges evaluation sheet in your record keeping system, but you may want to include what you learned from the judge. Many 4-H’ers have discovered that they learned more from the red ribbon, than they did from a blue ribbon.
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