
2023 Appanoose County Fair 4-H/FFA Livestock Entry 
FairEntry Help Sheet  

ENTRY DEADLINE: June 30th @ 5:00 PM!! 

AGAIN FOR 2023: 
• All Appanoose County 4-H and FFA Livestock exhibitors will make fair entries online 

through the FairEntry system. https://appanoosecounty.fairentry.com 

• ALL Stall Fees, whether by Check or Cash, must be submitted in-person to the 
Appanoose County Extension Office. If you will be submitting your payment via 
check, please make checks payable to “Appanoose County Fair”. We do not accept 
any online payments. All payments must be received by 5:00 p.m. on June 30th for 
your entries to be approved. 

• ALL ENTRIES ARE TO BE COMPLETED ONLINE. Families are more than welcome to 
stop in the Extension Office to make the entries online; the entry process and staff 
support will be accessible. Please come prepared with your 4-H Online Log-In and 
YQCA Info. 

• If you run into any issues or have difficulties with the entry system, please notify us 
at (641)856-3885 or shaylam@iastate.edu so we can resolve the issues. Thanks! 

__________________________________________________________________________________________ 

• Internet Explorer is not the preferred browser. Google Chrome, Firefox, and Safari are the best 
browsers to use when signing into FairEntry. 

o Chrome: https://www.google.com/chrome/index.html  
o Firefox: https://www.mozilla.org/en-US/firefox/new/  

• All 4-H animals must have been properly identified in 4-H Online and all FFA animals have been 
properly identified on a paper identification form by May 15th to complete the fair entry. 

• Substitution of animals will be allowed during fair check-in if the animal has been properly identified 
in 4-H Online! 

__________________________________________________________________________________________ 

Step-by-step Instructions for FairEntry 
*Step-by-step images shown below are for reference only, some images may not reflect the current year.* 

1. Go to https://appanoosecounty.fairentry.com. 

 

https://appanoosecounty.fairentry.com/
mailto:shaylam@iastate.edu
https://www.google.com/chrome/index.html
https://www.mozilla.org/en-US/firefox/new/
https://appanoosecounty.fairentry.com/


2. Sign-In to FairEntry 

o If you are a 4-H member or a family with both a 4-H and FFA member, click sign in with the 4-H Online 

option. 

▪ Enter your family 4-H Online Email and Password 

▪ If you can’t remember your password, DO NOT select the “Reset Password” option here.  

Instead, login to your 4-H Online account at https://v2.4honline.com/#/user/sign-in , and select 

the “Forgot my password” option to reset it there first. Then go back to FairEntry with your new 

temporary password. 

      
o If you are only a FFA member, click sign in with the “FairEntry Exhibitor, Staff Sign-In” Option. 

▪ If this your first year using FairEntry, you will need to then click “Not in 4-H Online and need to 

create a FairEntry exhibitor account?”. This will then allow you to create a new account. 

      

3. Click Begin Registration. 

 

https://v2.4honline.com/#/user/sign-in


4. Click Individual. 

 
5. Select the exhibitor and click Continue.  

o 4-H Members: Select an Existing person.  

(*If you are entering animals in both 4-H and FFA please still select from an Existing person; you will be 

able to determine club/chapter when you pick your classes.) 

o Only FFA Members (not both 4-H and FFA): Click “Create an Exhibitor From Scratch”. 

▪ Then enter all exhibitor information. 

 
6. Then you will be taken to the Questions tab. Answer ALL Questions then click Continue. 

o Please be prepared with your current YQCA Certificate Number and Expiration Date. If you are only 

showing horses, dogs, cats and/or pets put NA in this field since it is not required for these species. If you 

need help accessing your YQCA certificate, please reach out and we can assist you or if you have already 

turned in a copy of your certificate, we can share that information with you. 

o Read through all questions carefully. Some questions may not apply to you but please answer them 

with 0 or NA if it doesn’t apply to you. This will be how all stall fees will be applied except for Beef, 

Bucket Bottle Calf and +1, and Cow/Calf (these species’ stall fees will apply at the time of class entry 

since it is based per head). 

   



6. Verify your exhibitor information and click Continue to Entries.  

 

7. Click Add an Entry to the exhibitor.  

 

8. Select the desired Department.  

o If you are a 4-H member showing as 4-H, be sure you have animals identified in 4-H Online for the 

Department. 

  
9. Select the Division.  

 



10. Select the desired Class. Then select a sub-class if applicable for your species. 

o Class changes can be made during fair check-in if applicable pending approval of 4-H staff and 

superintendents.  

o Verify that the entry is correct. If something is incorrect, simply click “Change” and it will allow you to 

change whichever one is incorrect.  If everything is correct, click Continue. 

 

 
11. Select your 4-H or FFA Chapter and click Continue.  

 
12. Complete Entry Details. 

o Choosing “Enable Public Viewing” will allow us to share the exhibitor’s show results with the public (ex. 

Local Newspapers). If you don’t wish for your name & results to be shared click “Disable Public Viewing”. 

This question will be asked at every class entry. 

 



13. Click Add an Animal. 

 
o 4-H Animals: Click Choose an Existing Animal Record. This will then pull over the animals that was 

identified in 4-H Online. 

▪ This will bring up a list of animals that you have identified in 4-H Online that would fit into this 

Department.  

▪ Make sure to click View Info and verify that this animal is properly identified.  

▪ Once you have your animal chosen, click Select Animal. 

 
o FFA Animals ONLY: Click Enter a New Animal Record. 

▪ Choose an Animal Type from the drop-down menu. 

▪ Enter all required information for the Animal Record. 

 
o The selected animal will then appear with all the information you entered on that animal. If this is the 

correct animal, click Continue.  

o If this is not the correct animal, click Remove from Entry. 

o Substitution of animals will be allowed during fair check-in as long as the animal has been properly 

identified in 4-H Online or on the FFA ID Form. 

o If applicable, there may be additional questions or reminders specific to the department/division/class. 



14. Review the classes and animals you have entered. Check that you have read/answered additional information. 

Click Continue. 

 
15. Choose whether you would like to Register another Exhibitor or Add another Entry for this Exhibitor, be sure 

you have entered all classes for all exhibitors before clicking Continue to Payment. If you have other exhibitors 

in your family then choose whether you would like to Register another Exhibitor or Add another Entry for this 

Exhibitor, be sure you have entered all classes for all exhibitors before clicking Continue to Payment. 

 

16. ***If you see a blue section that indicates that you need to review or complete outstanding records, and you are 

unable to complete them please contact Shayla Martsching at, shaylam@iastate.edu.   

  

17. This is a summary of your invoice. You can select the “Detail” button which will show each specific class that you 

have entered. If this looks correct, click Continue. 
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18. The next screen just informs you of the payment options you have. Appanoose County does not allow electronic 

payments; therefore your only option is to Pay by Check. ***Payments must be received to the Appanoose 

County Extension Office by June 30th at 5:00 p.m.*** You do have the option to pay by check or cash.  If you 

choose to pay by check, please make checks payable to “Appanoose County Fair”.   

o Once you have read through and chosen your payment method, click Continue. 

 

19. This screen is a summary of the invoice and the final step.  

 
o Before you hit Submit, remember: 

▪ You will no longer be able to change entries. 

o Make sure everything is correct  

o Make sure you are done entering all classes for all exhibitors  

20. Lastly, be sure to SUBMIT/TURN-IN your Payment for Stall Fees to the Appanoose County Extension Office by 

June 30th for your entry to be approved. ***NO LATE ENTRIES/PAYMENTS WILL BE ACCEPTED AFTER JUNE 

30TH.*** 

o Stall Fees will be returned to the exhibitor at the conclusion of the fair if stalls are properly cleaned and 

approved. There will be no refunds for any animals not brought to the Appanoose County Fair. 

If you have any questions during the entry process, please stop in the office or contact Shayla Martsching (Appanoose 

CYC) at (641)856-3885 or shaylam@iastate.edu. We are here to help! 
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