August 2011
Dear 4-H’er:

Congratulations!  We are pleased you will be representing your county at the 2011 Iowa State Fair 4-H Educational Presentation Program.  You are scheduled to give your Educational Presentation at the Iowa State Fair on August ____ in the (morning – afternoon) session at the 4-H building.
Arrival Information:

· Check-in at the Annex- 8 a.m. for morning/12:45 p.m. for afternoon participants 
· At check-in,  you will turn in your report form and get your exhibitor Tshirt.
· You must attend an orientation meeting (8:30 a.m. or 1 p.m.) following check in.  

· This program is designed for a half-day.  Please do not schedule anything else for the half-day in which you are presenting. 
Equipment and Presentation Information:

· Each presentation room has 2 ‘30 x 60 inch’ tables, 2 easels, 2 microphones, LCD projector and 1 overhead mirror. We are not able to change light settings in the rooms. Room 1 has an electric stove, refrigerator, and microwave available. 
· All video, powerpoint, etc. must be on a flash drive. Make sure your presentation is visible in bright conditions. 
· It is recommended for you to display the 4-H clover either in your presentation or on your clothing.

· Only 4-H members are allowed in the preparation rooms.  4-H staff will assist presenters and will notify adults if additional help is required.

· You will be asked to evaluate one other presenter with the judge. 
· Judges will make comments and award certificates to all participants at the end of the half-day.  Please make sure to stay the full half- day.

· If your presentation involves a live animal, you must notify the State 4H Office now. Animals must be removed from the fairgrounds after your half-day.  

If you need to contact the State Communication Staff during the Iowa State Fair, please call the 4-H Building at the Iowa State Fairgrounds at 515-262-3111 Ext. 380.  We wish you the best of success as you represent your county at the 2011 Iowa State Fair! Please see http://www.extension.iastate.edu/4h/StateFair/communication.htm for information for admission, parking, and lodging. 
Sincerely, 
Ashley Kinkade
Iowa 4-H Communications Program Assistant
Enclosures:
4-H Admission Ticket, Educational Presentation Form (VI-947-A, rev. 3/98), Exhibits Building Map
