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Outstanding Record Keeping Award Evaluation Form

Name ________________________________________________________

Club ________________________________________________________

Note: Any  type of record keeping system may be used (book, computer disk, portfolio, audio/videotape)

	Criteria
	Evaluator Comments

	Completeness

· Personal Goal Record

· 4-H records for one or more projects

· Set goals and completed activities

· Shows knowledge and skills gained

· Financial summary where appropriate

· Yearly Summary or 4-H Story

· Completed Self-evaluation


	

	Organization

· System is organized-it’s easy to find project areas, yearly summaries and personal goal records

· Organization appears well thought out

· Neat, correct spelling and grammar, accurate totals in financial reports


	

	Other

· Made appropriate choices about what to include in record-keeping

· Shows growth in record keeping over years – when applicable

· Seems to be done by 4-Her
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