To insert your county, go to EDIT, REPLACE. In FIND WHAT, type xxxxx (must be five x’s), and in REPLACE WITH, type your county name, e.g., Boone. Then go to TOOLS, PROTECT DOCUMENT (make sure Forms is checked), then click OK.  Go to CAED-1.  Now you can tab through the document to each fill-in-the-blank area.


EXTENSION COUNCIL ELECTION PROCESS

GENERAL ELECTION--2010
APRIL/MAY
· At the April/May Council meeting, review the election process and calendar with the Extension Council. (Five members are to be elected.)  Council should agree on a process to identify people to serve on the nominating committee. Refer to the following resources:

· Extension Council Nominating Committee Process and Orientation

· Importance of Diversity in the Nominating Committee and Extension Council

· Extension Council and Potential Nominee Composition Analysis (CAED-0)
· If your council has any appointed council members, verify with the county auditor the positions that are to be elected and define their terms of office.

APRIL/JULY

· At the April/July Council meeting

· Formally appoint the nominating committee. As provided for in 176A.8 of the Code of Iowa, “The membership of the nominating committee shall be gender balanced.”
· Have the secretary sign the “notice of appointment” (see CAED-1) and file it in the county office.

· Direct appropriate county staff to provide staff assistance and help the nominating committee to find more candidates than open positions on the ballot.

· Send letters to candidates nominated by the nominating committee. (See CAED-3.)


· Distribute news releases informing people that the nominating committee has been named and candidates are being sought for the Extension Council. (See direct-to-media news releases No. 1 and No. 2.)
JULY/AUGUST

· At the July/August Council meeting acknowledge, by motion, the receipt of the nominating committee’s report.

· At least one week prior to August 25, check with the auditor’s office to verify that candidates have filed nomination papers.  It would be appropriate for you to make a reminder call to those candidates who had not yet filed. At this time, also ask the County Auditor if you can receive a faxed copy of the “ballot proof” as soon as it is available for the Agricultural Extension District section of the ballot. 
· Distribute a news release announcing the names of those filing nomination papers. (See direct-to-media news release No. 3.)
SEPTEMBER

· During the first week of September (or before) be ready to review and approve or correct the “ballot proof” for the Agricultural Extension District section of the ballot from your auditor’s office. This will require a quick response to the County Auditor, so you may want to inform an office assistant what should be included on the ballot. Make sure the numbers of votes being cast for the candidates are correct (5 in 2010), that candidates filling an unexpired term are being voted on separately, and all candidates are listed correctly.

· Include information in county extension newsletters about the election and the candidates, and remind people to be sure to vote. Those counties having the referendum might want to include a reference to the referendum in the article to make the connection between Extension and the referendum.

OCTOBER

· In late October, distribute the news release to the media reminding people of the election and to look for Extension candidates on the ballot. (See direct-to-media news release No. 4.)
· The County Auditor will cause official notice of the election and publish the official ballot, as required by law.

NOVEMBER

· November 2, 2010, is Election Day.

The Board of Supervisors will canvas the election results on either November 9 or 10, as required by law. The results become official at that time.

· The Extension office will receive official notice from the County Auditor’s office listing those elected. Those elected will receive a certificate of election from the auditor’s office.

· Send a letter to each newly elected Council member:

· Congratulate each person on his or her election, and

· Arrange with the County Auditor for the swearing-in ceremony for the newly elected members prior to November 17 (fifteen days after the election; the official election is the date of canvas, November 10).  This is a specific requirement for Extension Council members, as provided for in 176A.14, subsection 5 of the Code of Iowa. It states “A member of the extension council, within fifteen days after the member’s election, shall take and sign the usual oath of public officers which shall be filed in the office of the county auditor of the county of the extension district.”  You will need to work with the County Auditor and provide an Oath of Office (see CAED-6) or set up your own swearing-in ceremony at the Extension Office. Extension Council members also may participate in other oath of office ceremonies provided by the County Auditor for elected officials. Both the signing of the oath of office and having a special ceremony can be very motivating for new members.

· Distribute a news release to your media listing the names of those elected. (See direct-to-media news release No. 5.)
· By December 1, 2010, complete the Election Survey (CAED-7), mail one copy to your regional extension education director, and retain one copy for your files.

	Council Election Calendar

General Election – 2010

	

	Action
	When
	Date

	1.
Appoint Nominating Committee


	At least 90 days before election
	August 2, 2010 (last day)

	2.
File Petitions with Commissioner of Elections


	At least 69 days but not more than 92 days before election
	Between August 2 and August 25, 2010 (last day)

	3.
Election Day (General Election)


	First Tuesday following first Monday
	November 2, 2010

	4.
Council term begins
	January 1 (unless holiday or Sunday)


	January 1, 2011

	5. Council reorganizes
	Early January
	Early January


Extension Council Elections

Excerpts from Code of Iowa

176A.7
Terms - meetings

1. Except as otherwise provided pursuant to law for members elected in 1990, the term of office of an extension council member is four years. The term shall commence on the first day of January following the date of the member’s election which is not a Sunday or legal holiday.

2. Each extension council shall meet at least two times during a calendar year and at other times during the year as the council determines. The date, time, and place of each meeting shall be fixed by the council.

176A.8
Powers and Duties

3. To and shall, at least ninety days prior to the date fixed for the election of council members, appoint a nominating committee consisting of four persons who are not council members and designate the chairperson. The membership of the nominating committee shall be gender balanced. The nominating committee shall consider the geographic distribution of potential nominees in nominating one or more resident registered voters of the extension district as candidates for election to each office to be filled at the election. To qualify for the election ballot, each nominee shall file a nominating petition signed by at least twenty-five eligible electors of the district with the county commissioner of elections at least sixty-nine days before the date of election. 

The council shall also provide for the nomination by petition of candidates for election to membership on the extension council. A nominating petition shall be signed by at least twenty-five eligible electors of the extension district and shall be filed with the county commissioner of elections at least sixty-nine days before the date of the election. 

9. To fill all vacancies in its membership to serve for the unexpired term of the member creating the vacancy by appointing a resident registered voter of the extension district. However, if an unexpired term in which the vacancy occurs has more than seventy days to run after the date of the next pending election and the vacancy occurs seventy-four or more days before the election, the vacancy shall be filled at the next pending election. 

10. To and shall, as soon as possible following the meeting at which the officers are elected, file in the office of the board of supervisors and of the county treasurer a certificate signed by its chairperson and secretary certifying the names, addresses, and terms of office of each member, and the names and addresses of the officers of the extension council with the signatures of the officers affixed thereto, and said certificate shall be conclusive as to the organization of the extension district, its extension council, and as to its members and its officers. 
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FORMS FOR CONDUCTING ELECTIONS FOR COUNTY AGRICULTURAL

EXTENSION COUNCIL MEMBERS

2010 GENERAL ELECTION

1. CAED-0
Extension Council and Potential Nominee Composition Analysis 



2. CAED-1
Notice of Appointment of Nominating Committee
(File in county office)

3. CAED-2
Certification of Nominees for Extension Council
(From Nominating Committee - File hard copy in county office)

4. CAED-3
Letter to Nominees for Extension Council
(Retain and treat as correspondence)

5. CAED-4
Nomination Petition for County Offices (sample)
Supply available from County Commissioner of Elections or on the Web at: http://www.sos.state.ia.us/pdfs/elections/candidates/nompetnonpartisan.pdf


NOTE: this is a fillable Nomination Petition for Agricultural Extension Council positions.


(Return to County Auditor’s office)

6. CAED-5    Affidavit of Candidacy, Nonpartisan Nominations (sample)
Available on the Web at: http://www.sos.state.ia.us/pdfs/elections/candidates/affidavit.pdf


(Official form to be signed and filed in County Auditor’s office)

7. CAED-6
Oath of Office (sample)
(Official form to be signed and filed in County Auditor’s office)

8. CAED-7
Summary Report - Election Process
(By December 1, 2010, send one copy to regional director; file copy in county office.)
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CAED-1

Ames, Iowa

NOTICE OF APPOINTMENT

Xxxxx County

Extension Nominating Committee

The Xxxxx County Agricultural Extension Council hereby appoints the following persons to serve as members of a nominating committee, of Xxxxx County for the purpose of selecting nominees for election to the Xxxxx County Agricultural Extension Council for a term starting January 1, 2011.

1.
FOUR MEMBERS of Nominating Committee:

	
	Name
	
	Address

	Chair
	     
	
	     

	
	     
	
	     

	
	     
	
	     

	
	     
	
	     


The nominating committee shall nominate one or more resident qualified voters for each available seat as candidates for election to membership on the Xxxxx County Agricultural Extension Council, and certify the names of nominees and deliver said certificate to the Xxxxx County Extension Office on or before      , 2010.

Dated this       day of      , 2010.

_______________________________ Secretary

Xxxxx County Agricultural Extension Council

File one copy in the County Extension Office.

CAED-2

Ames, Iowa

CERTIFICATION OF NOMINEES TO THE

XXXXX COUNTY

AGRICULTURAL EXTENSION COUNCIL

As chair of the nominating committee, I       hereby certify to      , Chairperson, Xxxxx County Extension Council, the following qualified voters, each of whom has indicated a willingness to serve, if elected, as a nominee for election to the Xxxxx County Agricultural Extension Council, for a term starting January 1, 2011.

	Name
	
	Address

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     


Signed and certified on this       day of      , 2010 by the Xxxxx County Nominating Committee.

Signatures of Nominating Committee

Chair - __________________________________

__________________________________

__________________________________

__________________________________

This completed certification of nominees shall be delivered to the County Extension Office on or before the date fixed by the Extension Council.

CAED-3

Ames, Iowa

DATE: 

Dear

The nominating committee appointed by the Xxxxx County Extension Council has nominated you to be a candidate for election to the Extension Council.

To qualify as a candidate, you will need to obtain twenty-five (25) signatures on a nominating petition, which can be obtained at the county auditor’s office or online at: http://www.sos.state.ia.us/pdfs/elections/candidates/nompetnonpartisan.pdf. We would urge you to obtain a few additional signatures, but 30 or 35 will be sufficient. When the petition has been completed, you will need to return it to the county auditor’s office and sign an affidavit at that time. The petition must be filed at the auditor’s office by 5 p.m. on August 25, 2010. Late petitions are not accepted.

We appreciate your interest in Extension and your willingness to assume this responsibility. Please give our office a call if we can help you with questions.

Sincerely,

Xxxxx Nominating Committee
SAMPLE LETTER TO THOSE NOMINATED BY THE NOMINATING COMMITTEE.

SAMPLE ONLY — Nomination Petition
Actual file is available from your County Auditor’s Office or online at

http://www.sos.state.ia.us/pdfs/elections/candidates/nompetnonpartisan.pdf
[image: image2.png]State of lowa
Nomination Petition for Non-Partisan Office

Candidate Information

Name of Candidate: Office Sought:

Candidate’s County of Residence: Candidate’s City of Residence:

Type and Date of Election:
[] General on / / [] Special on / / [] School on / / []Cityon / /

Is the candidate running to fill a vacancy due to the death, resignation, removal, or temporary appointment of an office holder? |:| No |:| Yes

— For School Elections Only

School District: School Director District (if any):
— For City Elections Only For Other Elections Only

Office Ward (if any): ’/ Office District (if any):

We, the undersigned eligible electors of the appropriate county, city, school district, school or community college director district, or other district
as established by law, and the state of lowa hereby make the nomination outlined above. If the candidate named above accepts the nomination,
we believe the candidate is or will be a resident of the appropriate county, city, school district, school or community college director district, or
other district established by law as required by law.

) Address where you live in lowa
Sign your name Today’s
House number and street City Date

® N o g AW

11.

12.

13.

14.

15.

Prescribed by the lowa Secretary of State






SAMPLE ONLY — Affidavit of Candidacy
Actual file is available from your County Auditor’s Office or online at

http://www.sos.state.ia.us/pdfs/elections/candidates/affidavit.pdf
[image: image3.png]State of lowa
Affidavit of Candidacy

Please complete fields 1-10. This must be filed with a nomination petition or convention certificate.

@ Candidate’s Name: Candidate’s name sounds like:

(Exactly as it should appear on the ballot — NO titles, parentheses, or quotation marks)

@ Office Sought:

@ District or Ward (if any):

@ Is the candidate running to fill a vacancy due to the death, resignation, removal or |:| N D Yes
temporary appointment of an office holder? 0

@ Type and Date of Election: D Primary on / / D General on / /

[ ] cityon / / [ ] school on / / [ ] Special on / /

@ Candidate’s Affiliation — For Partisan Offices or City NPPO Nominations Only: (check one)
D Democratic

OR [ | Republican

OR D Not affiliated with any organization. “Nominated by Petition” will be listed with the candidate’s name on the ballot.

OR D Name of Non-Party Political Organization:

(No more than five words; exactly as it should appear on the ballot.)

@ Candidate’s Home Address (residential street address only):

(County) (Street) (City) (State) (Zip)
Candidate’s Mailing Address (if different than above):

(Street or PO Box ) (City) (State) (Zip)

@ Phone: Email:

Candidate’s Affirmation and Signature:

| swear (or affirm) that the information provided on this form is correct. | will be qualified to hold this office and if | am elected, | will
qualify by taking the oath of office. | know that | cannot hold public office if | have been convicted of a felony or other infamous crime
and my rights have not been restored by the governor or by the president of the United States.

| know that | am required to organize a candidate’s committee, which shall file an organization statement and disclosure reports if | (or
my committee) receive contributions, make expenditures, or incur indebtedness in excess of seven hundred and fifty dollars ($750) in
a calendar year for the purpose of supporting my candidacy for public office. (This does not apply to candidates for federal office.)

| know that | cannot be a candidate for more than one office to be filled at this election (except in the case of county agricultural exten-

sion council or soil and water conservation district commission). For Notary Public Use Only

X State of: County of:
Candidate’s Signature Signed and sworn (or affirmed) before me on:
(Must be signed in the presence of a notary) (Date)
By:

(Print Candidate’s Name)

X

(Signature of Notary Public)

Prescribed by the lowa Secretary of State Revised 1/2010




 CAED-6

AMES, IOWA

OATH OF OFFICE

STATE OF IOWA:

COUNTY OF XXXXX:


I,       do solemnly swear that I will support the Constitution of the United States and the Constitution of the State of Iowa, and that I will faithfully and impartially to the best of my ability discharge all the duties of the office of Extension Council member in Xxxxx County, Iowa as now or hereafter required by law.


Subscribed and sworn before me this       day of      , 20     .

___________________________________________

Xxxxx County, Iowa


****** SAMPLE ONLY ******

TO BE COMPLETED AT THE COUNTY AUDITOR’S OFFICE PRIOR TO ASSUMING OFFICE.

CAED-7

AMES, IOWA

SUMMARY REPORT

XXXXX COUNTY EXTENSION COUNCIL

2010 ELECTION PROCESS

1.
Date of appointment of nominating committee
     
2.
Number of individuals nominated by nominating committee
     

Males      , Females      , Minorities      
3.
Total number of candidates on ballot
     

Males      , Females      , Minorities      
4.
Elected Council members

To 4-year terms:

     

Males      , Females      , Minorities      
To 2-year terms
     

Males      , Females      , Minorities      
5.
Council members:  Re-Elected      , Newly Elected      
6.
Make up of total Council as of January 1, 2011 
     

Males      , Females      , Minorities      
Number of Townships in County
     
Number of Townships Represented on Council 
     
7.
Number of votes on Referendum question?  Yes          No      
8.
Total number of people voting in County?  
     
(Figure available from county auditor)

9.
Date of organizational meeting (First meeting in January)
     
10.
Any suggestions for changes in the election process?

(Use reverse side of this sheet or attach comments)

By December 1, 2010, send one copy to Regional Extension Education Director.
Retain one copy for county files.
      CAED-4


Ames, Iowa





      CAED-5


Ames, Iowa








