Assembling Your 4-H Records

Following is a suggested order for assembling your 4-H Records.  4-H’ers are encouraged to be creative in putting records together.  Items not listed as “optional” are required for Record Keeping Awards.  For those choosing to do a video, audio tape or portfolio you must include the information that would be listed in the Yearly Summary and the Project Record Form.  It is also acceptable to create your own record keeping forms on a computer.  

1. Cover

Cover may be a standard 4-H record book cover available from the Extension Office or they may be 3 ring notebooks, scrapbooks, etc.  Cover should be sturdy.

2. Title Page (optional)

This is one page that tells your name, age, grade, club name, years in 4-H and a picture of yourself.

3. Yearly 4-H Summary

This form serves as a summary of your year in 4-H.  There is a place to write what activities and events you have done in your club, recognition received, activities you have done at home, in school and in your community on regular basis.  There is also a place to report on projects that you do not complete a Project Record Form.

4. General Pictures and Clippings (optional)

Include pictures and newspaper clippings of club events and activities

5. Project Support Material (optional)

Include pictures, fair exhibit write-ups, livestock worksheets and newspaper clippings of projects summarized on page 3 of Yearly Summary.  These items may also be placed with previous year’s project records if you have already started a section for that project.  Support materials are highly recommended if you think you may want to apply for awards in the future.

6. Basic, Experienced or Advanced Project Record Form

This form asks for specific information related to a project area.  It is a place to record what you want to do for the year or your goals, what you did, citizenship, leadership & communication related to the project area and how you felt about the year.  In order to be eligible for a Record Keeping Award you must complete either a Basic, Experienced or an Advance form for at least one project area.

7. Project Support Material (optional)

Include pictures, newspaper clippings, fair exhibit write-ups, livestock worksheets and any other material that supports your project record.  Support materials are highly recommended if you think you may want to apply for awards in the future.

8. Repeat #6 and #7 For Each Additional Project Area (optional)

***For members previously completing records you may either place your current year’s records on top of past years or you may place records with the appropriate project area.
