
 
 

 

Butler  

County 

4-H 

Treasurer’s Book 
 

Club __________________________________ 

 

Treasurer ______________________________ 

 

 

 
 



Receipts and Expenses for 20 _______ -  20______ 
 
Instructions: 

Column 1 – Date money was received or spent 

Column 2 – Source of money received, or to whom and for what purpose the money was spent. 

Column 3 -  Enter whether it was a check or cash.  If it was check, make sure you put the check #. 

Column 3 – The amount of money spent. 

Column 4 – The amount of money received. 

Column 5 – Add the money received to the previous balance or subtract the money spent from the  

                     previous balance. 

 

1. Date 2.  Item 3.   Check #  

      or  Cash 

4.   Expense 5.   Receipt 6.  Balance 

 

 Balance at beginning of year       
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

         
 
 



 

1. Date 2.  Item 3.   Check #  

      or  Cash 

4.   Expense 5.   Receipt 6.  Balance 

 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

        
 

 
 

         
 

         

         

         

 
 
 
 



1. Date 2.  Item 3.   Check #  

      or  Cash 

4.   Expense 5.   Receipt 6.  Balance 
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Complete Financial Summary on next page 

 

 
 



 

 

 

Financial Summary: 
 
 
Total receipts (including balance at beginning of year) …………………………………………… $ _______________ 

 

Total expenses paid ……………………………………………………. $ ____________________ 

 

Unpaid bills (list) ……………………………………………………      $ ____________________ 

   _______________________________________ 

   _______________________________________ 

   _______________________________________ 

   _______________________________________ 

   _______________________________________ 

_______________________________________ 

 

Total expenses paid and unpaid bills ……………………………………………………………… $ ________________ 

 

Net balance at end of year (should correspond with last entry in  

column 5 minus unpaid bills ) ……………………………………………………………………   $ ________________ 

 

Assets other than cash on hand such as savings accounts ………………………………………… $  _______________  

 

Where accounts are kept _______________________________________________________________________ 

 

 

 

 

Signed _________________________________________________ Date _______________________,  20 ____ 

   Treasurer 

 

Audited by ______________________________________________Date _______________________ ,  20 ____ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Treasurer’s Book Evaluation 
 

Club ___________________________________  Date _____________ 

 

 

 

 

1.)  Bank Statement for beginning & end of fiscal year (July 1 – June 30)  15 points  __________ 

 

2.)  Record of money received & spent                30 points   __________ 

 (Check for accuracy in addition or subtraction.  Source of money or 

 how money was spent is clearly explained under “item”.) 

 

3.)  Financial Summary                  25 points  __________ 

 

4.)  Form signed & dated                  10 points  __________ 

 

5.)  Neatness                   15 points  __________ 

 

 

 

 

 

 

Total Score . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  __________ 

 

 

Additional Comments: 

 


