
RECORD KEEPING is p ar t  o f  4-H 
The f o llow ing are guid elines f o r  r ecom m end ed  reco rd  keep ing f o rm at .  Record  keep ing can  
also  b e d one on  t he com p ut er , in  a p or t f o lio , vid eo  t ap e or  aud io  t ap e.  Cont act  t he 
ext ension  o f f ice f o r  guid elines in  t hese areas. 
 
FIRST SECTION –Div id ed  b y  y ear , u sin g  t ab s, cu r r en t  y ear  o n  t o p . 
 
Co v er  – green  4H cover  is availab le at  t h e Ext ension  Of f ice o r  yo u m ay use a 3 r ing b in d er   

(green , b lack o r  w h it e). 
 
Ti t le  Pag e – a new  t i t le p age sho uld  b e m ad e each  year . 
  The t it le p age help s d escr ib e yo u t o  o t h er  and  could  con t ain  t he 
f o llow ing: 

1. Cur ren t  inexp ensive p ict u re o f  yo urself . 
2. Your  nam e. 
3.  Nam e o f  your  club . 
4.  Designat ed  if  you are a Jun io r , In t erm ed iat e o r  Sen io r  4H m em b er . 
5.  Years in  4H. 
6.  Grad e f o r  t he 2008 - 2009 schoo l year . 
7.  Ot her  in f o rm at ion  yo u choose w h ich  is un iq ue t o  you. 

 
Year ly  4H Su m m ar y , 4H-96 – Need  one each  year . 
 The sum m ary help s yo u sum m ar ize your  p ar t icip at ion  in  4H p ro ject s, local group  invo lvem en t ,  
            and  at  com m un it y coun t y, area, and  st at e levels. 
 
STORY - OPTIONAL BUT HIGHLY RECOMMEND  
Yo u r  St o r y  – Th is is an  overview  o f  your  4H year -w hat  you d id  and  your  f eelings ab out  t h is  

  

            year  in  4H.  Your  st o r y shou ld  includ e t he in f o rm at ion  d escr ib ed  in  t he Year ly 4-H Sum m ary 
ab ove. 
 
Fo l lo w ed  b y  Op t io n al Gen er al Su p p o r t  Mat er ial  – includ e p ict u res and  clip p ings o f  non -
p ro ject  act ivit ies such  as club  m eet ings, cam p s, coun t y and  st at e f air s, et c.  Lab el p ict u res and  
und er line nam e in  clip p ings. 
 
SECOND SECTION – Divid ed  b y p ro ject , using t ab s, cur ren t  year  on  t op .  Mem b ers m ust  r eco rd  goals 
in  at  least  one p ro ject .  Al l  l iv est o ck  p r o ject s m u st  h av e ex p en se sh eet s
 

. 

4H Pr o ject  Reco r d s – All p ro ject s need  f o rm  4H-96 A, B, C (these forms may be generated on the 
computer, taken off the web site or a hard copy used).  If  t he p ro ject  has a sp ecial p ro ject  w o rksh eet , yo u 
w ill need  t o  use it  also .  The f inancial sum m ary should  b e co m p let ed  on  t he p ro ject  w orksheet  and  
d oes no t  need  t o  b e rep eat ed  on  4H-96 A, B, C.  Al l  p r o ject  ar eas h av e ex p en ses an d  t h er e f o r e n eed  
t o  b e in clu d ed  w i t h  t h e g o al sh eet s. 
a. List  your  p ro ject  goals and  accom p lishm en t s on  f o rm (s). 
b . Beh ind  t h is f o rm  p ut  any in f o rm at ion  w h ich  sup p or t s t he p ro ject .  Such  t h ings are f inancial 

reco rd s, goals card s, and  f o ld ers – all sup p o r t ive in f o rm at ion .  Sp ecial p r o ject  w o r k sh eet s ar e 
p r o v id ed  f o r  t h e f o l lo w in g  p r o ject s: m ar k et  b eef , b r eed in g  b eef , d ai r y , d o g , cat , h o r se, 
m ar k et  sw in e, r ab b i t , m ar k et  an d  b r eed in g  sh eep , sw in e, p o u lt r y , cr o p  p r o d u ct io n , an d  
p h o t o g r ap h y . 

c. Pict u res and  new sp ap er  clip p in gs o f  w o rk d on e in  each  p ro ject  sho uld  b e p laced  b eh in d  t he p ro ject  
reco rd .  Lab el p ict ures, und er line nam e in  clip p ings. 

d . Did  you p ar t icip at e in  clo t h ing select ion  o r  f ash ion  revue…includ e yo ur  f air  f o rm s. 
 
 If  y o u  ar e in t er est ed  in  ap p ly in g  f o r  co u n t y  an d /o r  st at e aw ar d s in  t h e f u t u r e, a p r o ject  
r eco r d  sh o u ld  b e co m p let ed  f o r  each  p r o ject  – i t  sh o u ld  n o t  ju st  b e su m m ar ized  in  Year ly  4-H 
Su m m ar y .   
 
 

WEB SITE FOR DOWN LOADING FORMS:        http://www.extension.iastate.edu/webster/kidsteens.htm 
 

Click on record keeping information on the right hand side of the page 
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