
I want/need/have 
to do a 

record book!



What is the 4-H Award Ceremony?

• This award is given based on your record 
book. It is NOT an award based on your 
project or the ribbon you received.

• The award is based on how well you did 
your record book.

• There are a few simple rules to follow and 
you will get an award.

• Lets review them now!



Your record book MUST:

• Most Important - Be prepared by YOU!
• Be neat and carefully organized.
• Be complete.
• Include all of your 4-H experiences and 

accomplishments.
• Be easily readable.
• Follow directions required for awards.



What should NOT be included?

• Do not include 4-H ribbons, pins, certificates or 
other awards.  They may fall out and be lost!

• Do not include items in your project write ups 
that DO NOT pertain to your project.
ex. – community service listed should ONLY 
pertain to the project.  If you are writing up a 
woodworking project, do not place “I deliver 
meals to the elderly” under community service 
for woodworking. 



Required – your nomination form!



What order should my book be in?

First the Title Page -

DANDY DOERS 4-H CLUB 

FRED SMITH

123 4-H Drive

4-H Town, Iowa

DOB: 1/1/97



Next the Table of Contents
TABLE OF CONTENTS

Yearly Summary

4-H Story

Non-projects Clippings & photographs

Beef

Dog

Home Improvement

Photography



Next, the Yearly Summary



Download from: 
http://www.extension.iastate.edu/linn/info/4-H+Recordkeeping.htm



• Use a new form each year.
• Place the current year first.
• Age & grade are for your preceding 4-H 

year.
• Print neatly or Type.
• Be Specific.
• Under Recognition, Communication, and 

Community think about all areas of your 
life – school, church, girl scouts, FFA, boy 
scouts, etc. 



4-H Participation.
Pick the correct way:
A) – I did a lot of 4-h stuff this year.

A) 4-H meetings this year

B) 12/06 Club party , skating & pizza
1/07  Business Meeting
1/07  Beef Workshop
2/07  Presentation Day



Recognition

• Home Improvement – Blue ribbon
• Woodworking – State Fair Consideration
• Breeding Beef – Blue Ribbon
• Breeding Beef – Reserve Champion 

Home-raised Heifer
• Science Fair – Best of Show
• Fall Quarter – Honor Roll
• Spring Quarter – Honor Roll



Communication

• 1/07 4-H presentation to club
• 3/07 Debate Team
• 4/07 Read book report in class
• 5/07 Lead 4-H Pledge
• 6/07 FFA Speech
• 7/07 4-H Presentation @ fair



At home with your family

• Feed the dog.
• Vacuum the house.
• Make my bed.
• Take the garbage out.
• Feed my calves.
• Put the dishes away in the dishwasher.
• What do you do at home??



At school

• Basketball
• Honor Roll
• Math Counts
• FFA
• Speech Competition
• Chess Club
• Science Competition



• 1/07 Donated food for the homeless w/ 4-H
• 5/07 Painted the cattle barn at the 

fairgrounds w/4-H
• 5/07 donated food for homeless at school
• 6/07 visited a care center with girl scouts
• 7/7/07 participated in fairground clean up 

for 4-H

http://4h.ifas.ufl.edu/newsandinfo/ClipArt/ClipArt page 10/community.jpg


Project Records

You do not need to fill 
this part of the Yearly 
Summary out, unless 
you are NOT  filling out
a separate project record.



Next – your 4-H Story.

The 4-H story IS OPTIONAL.

HOWEVER- The committee members love 
reading the story and YOU will enjoy 
reading what you wrote in later years.

I would encourage you to write your story.
Remember it is YOUR STORY – include 
whatever you want. 



Non – project clippings & photos

This is a tab where you place any 
articles or photographs pertaining 
to your 4-H year that DO NOT 
pertain to a project. 



Now we are ready for projects!

• Use the Experience 4-H Project Record 
(4H-96B) OR the Advanced 4-H Project 
Record (4H-96C)

• Again – download from:

http://www.extension.iastate.edu/linn/info/4-H+Recordkeeping.htm

•Remember to check your project area
to see if any other forms are required!



Required Project Worksheets

Download from: 
http://www.extension.iastate.edu/linn/info/4-H+Recordkeeping.htm

http://www.extension.iastate.edu/4h/clover/Clipart/Calf2.jpg
http://www.extension.iastate.edu/4h/clover/Clipart/Wheelbarrow2.jpg
http://www.extension.iastate.edu/4h/clover/Clipart/Photography2.jpg


Experienced 4-H Record

http://www.extension.iastate.edu/4H/Clover/Clipart/Airplane2.jpg
http://www.extension.iastate.edu/4H/Clover/Clipart/ArtProject2.jpg


Advanced 4-H Project Record

http://www.ca.uky.edu/agcollege/4h/internal/ClipArt/images/baking.TIF
http://www.extension.iastate.edu/4h/clover/Clipart/Airplane2.jpg


Project Records

First – Beginning of the Year
This is where you list your goals for the 

project.
You MUST have two goals to be considered 

for an award – no exceptions!
List them:
1.
2.



What is a goal??

A goal has three parts, it should tell you
1. The action: How you are going to do it.
2. The result: What you will do.
3. The timetable: When you plan to to 

have it done.

HOW    WHAT     WHEN



Set goals that:
• Are specific (not to general or broad)
• Meet your needs and interests
• Provide you with an opportunity to achieve
• Can be accomplished
• Show progress from year to year

NOT Goals:
I want a blue ribbon.
I want to take a good picture.



Let’s write a goal

Example:
HOW WHAT WHEN

I want to train my heifer to lead before the fair.

I want to make three new 
cookies

by the July 
meeting.



During the year or Action Plan
Here is where you tell how you created your 

project and achieved your goal.
Again – be specific

Which is better –
• I painted my project.
• First I removed all of the old paint. Then I 

sanded and used steel wool on my project. I 
then used three coats of spray paint ….



Citizenship & Leadership on 
Project Records

MOST IMPORTANT – must be specific to 
the project.

Examples:
Woodworking – I helped a younger member 

in  my group by showing him how to sand.
Food & Nutrition – I baked cookies and took 

them to the Care Center.
Home Improvement – I helped my Clover 
Kid Group make pillows.



VERY IMPORTANT

YOU MUST GIVE FINANCIAL 
INFORMATION ON ALL 

PROJECTS

BOTH TO BE CONSIDERED FOR 
STATE

AND TO BE CONSIDERED FOR 
A RECORD BOOK AWARD!



Let’s recap the order:

• AWARD NOMINATION FORM

• TITLE PAGE

• TABLE OF CONTENTS

• YEARLY 4-H SUMMARY

• NON-PROJECT PICS & CLIPPINGS

• PROJECTS



4-H Clip Art websites

• http://4h.ifas.ufl.edu/newsandinfo/ClipArt/C
lipArtGallery.htm

• http://www.ca4h.org/4hresource/clipart/ind
ex.asp

• http://4h.ifas.ufl.edu/newsandinfo/ClipArt/C
lipArtGallery.htm

• Google – 4-h clipart for more ….

http://4h.ifas.ufl.edu/newsandinfo/ClipArt/ClipArtGallery.htm
http://4h.ifas.ufl.edu/newsandinfo/ClipArt/ClipArtGallery.htm
http://4h.ifas.ufl.edu/newsandinfo/ClipArt/ClipArtGallery.htm
http://4h.ifas.ufl.edu/newsandinfo/ClipArt/ClipArtGallery.htm
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