
 
ISU Extension’s Audio/Video Upload feature 

 
ISU Extension IT has created a audio/video upload site for use with ISU Extension web 
sites (CMS and non-CMS sites).  The process is simple, once a audio or video file is 
uploaded to our server, the system returns a URL or HTML code that can be added to 
web sites.  If a link option is used, the web site will pull up the audio or video.  If the 
HTML code is inserted into a web page, the audio or video will show up as an embedded 
file.  
 
Accepted File Types 
 
Audio: MP3  (.mp3 files cannot be variable-bit rate files) 
Video: WMV 
 
If your recording device outputs a format other than those listed above, you will need to 
convert the file to the appropriate format. Windows Movie Maker that is part a Windows 
computer setup has the capability to convert .avi and other video file formats to .wmv 
format. A separate handout on converting .avi files to .wmv files is available.  
 
Using the Audio/Video Upload System  
 
 
The system is located at http://www.extension.iastate.edu/AudioVideoUploads/.  
 

 
 



To Upload a new Audio or Video File 
1. Make sure the audio file is in .mp3 format or the video is in .wmv format 

(Windows Media Player format).  
2. From the Audio/Video screen, select “Upload a New Audio/Video File” 
3. A login screen will appear and you will need to login using your NetID.  This 

login is for security purposes so only those with ISU NetID’s can upload to the 
system. After logging in, the upload screen will appear.  

4. Enter the Title of the upload, a description, select the county (or area or on 
campus, etc).  

5. Add tags (keywords) that will help people find your file  
6. Select Browse to find your file.  
7. Select the correct recorded date 
8. Select Upload  

 
Once the file has been uploaded, a new screen will appear verifying that your file has 
been uploaded and asking you what you’d like to do.  



 
 
 
If you want to be able to add this video to a web page, select “Look at details of the 
upload file” to receive the information below.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Depending upon how you will be using the audio or video file, several options are 
available.  
 

• If you want to embed the video/audio on a County News or Info page, you can 
use the Unique ID to enter the number into the new Embedded Audio/Video 



section or copy the code listed into the Embedded Audio/Video section.  Either 
way will work. The preferred option for using the audio or video in the County 
CMS sites is to use the Unique ID option.   If you have more than one audio or 
video file to embed on the same page, use the “Enter ID(s)” option.   

• If you want to link to the file, copy the URL listed for the “Non-streaming URL” 
option and create a hyperlink on your web page using the URL. 

 
Using the Edit Option on the “Look at the Details” page 
 
The Edit option allows pulls up the details page and allows you to edit your description, 
your location and your tags. The edit screen does not show the URL for the Audio/Video 
file but it is still retained in the system. This screen will also allow you to upload a new 
audio/video file to replace the current one (only used if the file has been changed).  It will 
also let you delete the audio or video file.  
 
 
Using the Audio or Video File on Web pages 
 
A link to your video/audio file can be added to any CMS page as a link.  Use the Non-
Streaming URL by copying it and creating a link.  
 
County/Area CMS pages  
A new feature has been added to the county/area CMS News and Info pages to allow 
audio and video to be embedded into News articles and the generic Info pages available 
on your site.   
 

1. Create a new “News” or “Info” page in the county/ area CMS site.  Use the same 
process that you’ve used in the CMS in the past to create a News or Info page.    

2. Once the new page has been created, the edit screen for the new page will appear.  
Changes have been made to have a top and bottom HTML placeholder on the 
page and in between the placeholders a new “Embedded Audio/Video” option 
will appear.  

3. Two options are available: 



a. Enter the ID’s of the Audio/Video The ID can be found on the 
Audio/Video details screen, entitled:  Unique ID in the system 

 
b. Enter the code for the audio/video.  If the code is to be entered, select the 

code from the Audio/Video details screen, copy the code and paste it in 
the box provided in the CMS page.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
4. For either the Enter ID or the Code option, the system allows options to show the 

title, description and link for the audio/video file.  
5. An option also is available on this screen to Search the Video Site.  This option 

will open a new window and allow for the searching of the Audio/Video upload 
site.  

6. Once the information has been entered in the Embedded Audio/Video section, 
continue on with your CMS page, entering any other information.  Be sure to 
select Save and Exit and Approve when you complete the page.  

 
 
CMS Sites without the Embed Option  
 
The HTML placeholders within the CMS sites will not allow the <object> tag that is 
required for the audio/video file.  At this time, we are testing the Audio/Video 
Embedding option on the County/Area CMS sites.  In the future, we will be adding this 
feature to other CMS sites as needed. At this time you are able to link to the video or 
audio file using the Non-streaming URL option.  
 
 
Non CMS Web Sites 
 
Sites developed in web development software (like Dreamweaver) should be able to copy 
the code available on the “Look at details of the upload file” page and paste into the 
HTML view in your software.  Extension IT has not tested this option and is requesting 
feedback from any staff using this option.  
 
 
 
 
 
 
 
 


