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4-H Secretary's Worksheet

(Information can be transferred to Iowa 4-H Secretary's Workbook)

Download as a WORD file from the Website
 http://www.extension.iastate.edu/greene/info/ClubOfficer.htm 








Date: 





Host(s): 






 Place: 




Meeting called to order at 


 (time) by 






Pledge of Allegiance led by 









Number of members present 



Number of leaders present 


Names of visitors present 










Reports Given:
Secretary’s (report approved or amended)







Treasurer’s – Balance on hand from Treasurer's Report $





Other officer or committee reports 








Unfinished Business 










New Business (Record complete motion as stated with the name of the person making the motion and outcome of vote; Record important points discussed) 

4-H Pledge led by 











Educational Program 
Presenter’s name? 





 What was it about?



Presenter’s name? 





 What was it about?



Presenter’s name? 





 What was it about?



Recreation or music led by 










Refreshments provided or served by 








Secretary’ signature 
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