4-H Record Keeping

A. What is a 4-H record book?

A 4-H record book is a summary and evaluation of a member’s 4-H experiences through out the years.  A 4-H record book IS NOT a scrap book.  It is strongly suggested that you keep a scrap book with your record book to place extra pictures, club news items, ribbons, awards, stall cards, etc.
B. Who keeps records?

Everyone keeps records in some form—your parents, your friends, and 4-H’ers like you!

C. Why should you keep a 4-H record book?

1. Records help you see if you are meeting your goals.

2. Records help you see the good things you’ve done and what mistakes you can avoid next time.

3. Records help you make decisions.

4. Completing a 4-H record book gives you practice in record keeping which is something you will do the rest of your life.

5. If you want to be considered for an award some time, you’ll need your 4-H records.

D. When should you start to keep a 4-H record?

Start no later than November 1st!!  Don’t wait until the end of the year.  Write down your goals in the beginning of the year and record your activities and participation in 4-H events as they happen.

E. Are 4-H records required?

4-H’ers are ENCOURAGED to keep a 4-H record book.  Think of how much you will enjoy looking back at your pictures and stories when you are an adult.

F. How do you start a 4-H record book?

The basic information required in your 4-H record book is:

1. Title Page

2. Table of Contents

3. 4-H Yearly Summary (4H-96)

4. 4-H Personal Goal Record (4H-93)

5. General Photographs & Clippings
6. 4-H Project Record—(project record worksheet OR exhibit write-up from the county fair)
7. 4-H Project Worksheet (if applicable, example:  livestock projects, photography)

8. Project Photographs

9. Project Clippings

G. But how do you fill out these forms and organize them in a record book?

The rest of this book explains how to complete each part of your 4-H record book, so read on!

Title Page

Use an unlined sheet of paper.  Include your name, grade, club, years in 4-H and the current 4-H year.  It is also nice to include a photograph of yourself.

Table of Contents

This is an optional page, but it adds a lot to your record book.  If you tab your book, it would simply be a listing of those tabbed sections.  In any case, it identifies the sections in your book.  An example would be:
1. 4-H Yearly Summary

2. Personal Goals

3. General 4-H photographs and clippings

A. Current Year (20__-20__) 

B. Last Year (20__-20__)
C. 2 Years Ago (20__-20__)
4. 4-H Project Records

A. Beef

i. Current Year (20__-20__) project records first followed by clippings & photos

ii. Last Year (20__-20__) project records first followed by clippings & photos

iii. 2 Years Ago (20__-20__) project records first followed by clippings & photos

B. Woodworking

i. Current Year (20__-20__) project records first followed by clippings & photos

ii. Last Year (20__-20__) project records first followed by clippings & photos

C. Continue with more project areas
(use labeled dividers between the project areas)
4-H Yearly Summary

1.  This should follow your Table of Contents.  It is a summary of all your 4-H       activities throughout the current 4-H year.

2.  Make it clear, complete, correct and to the point—not messy, half-done, mistaken or long.

3.  Record your activities and participation in 4-H events as they happen.

4.  If you need more space for any of the sections, feel free to add pages.  Unlined paper is neater to use than lined notebook paper.

Hints for the various sections are:

Biographical Information:  

Age = as of September 15th of the beginning of the 4-H year (so LAST year if you are waiting until the last minute to do your record book) 

Grade = as of September of the beginning of the 4-H year (so the grade you were in LAST year if you are waiting until the last minute to do your record book)


Years in 4-H= as of September of the beginning of the 4-H year (so the grade you were in LAST year if you are waiting until the last minute to do your record book)

***Our 4-H year goes from October 1st through September 30th.  Record how many club meetings you attended in that given time frame.
