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4HOnline HelpSheet

Adding Activities, Groups & Awards to Member Records
You can add (and delete) activities, groups, and awards individually to member records, regardless of the current status of that member (active, inactive, incomplete, pending).
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On the search screen, all names are click-able links. Clicking on a member’s name is NOT the same as clicking Login on the right side of their record, however. 

Login takes you to the family/member record, allowing you to edit all information.
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Clicking the name brings up a mini-screen with only that specific member, allowing you to specify if you wish to add an activity, award, or group. Notice that there is a [close] and Cancel option to return you to the previous screen.
When you click a link, you will see a screen with the member name at the top, and options to add an activity, award, or group to that member’s record. You can switch between the 3 tabs without “losing” the member—the find is “sticky” until you either go back to the search screen or click the “Remove Filter” button.
All groups, both county & state, are listed for your use.

On the Search screen, if you click directly on the Activities search tab, ONLY records that have activities associated with them will show up on the Activities Search screen—same for awards & groups. You won’t see a list of people who don’t have any awards or groups.
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