SETTiNq PRreferences Youth Enrollvent Help SHeet

There are some preferences screens that can help make your work go more quickly or more
accurately.

Default Member Entry:

0 Select one delivery mode. ¥ Preferences

0 Besure that the county code (3 e e e
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o “Sort Order” determines the order ¥ Use Zip Code Lookup

that the Member/L eader screens will

"M ember Code

v Automatic Entry Member:|1 3.

appear, AND more importantly, is UserDefnes R
the defal,“t for the “ FI nd” Op“on and Residence: [Famm j Categony: IMembers j
for the order in Member Query. Ethric: [Nt Hispanic =] Grede [t Grade =
0 “Automatic Entry” of the Member - EB [
i Status: [Nev - Gender: -
Code will allow the computer to il =] M
select an unused Member 1D for new o] coeol |

members, eliminating “Key

Violation” errors.
0 The*User Defined Checkbox™ can be used to indicate anything that you wish to keep
track of in your county. It will remain the same for al members once entered.
0 You can set the other options for those that work best for you. Remember, they can
all be overwritten if an individual member does not fit what you have set.
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- E"n tember Entry ] Integration Status ] Backup ] DefaU|t Pr OJ eCt tl ngs ThIS
Coalars Default Project Settings ] Drefault Parent Entry ] Wi I I affeCT al | pI’Oj eCtS thaI yOU

enter by choosing to “Add Project”
to a member record. It will not
affect existing projects, or those
that remain from last year’s record.
They can also all be overwritten on
an individual basis.

Default Year in Project [Example 12,3, et

[ Youth Leader [~ Meed Literature
[~ Completed [ Active

Cancel ‘
Default Parent Entry: The
Only Opt| on here |S to dO an Default Member Entry ] Integration Status ] Backup ]
auto_mtry of the Parent Colars ] Default Project Setings Default Parent Entry
COde When anew parent Parent Code
un|t IS ertered ThIS W|“ [~ Automatic Entry Parent: |2 =

save you from trying to use
apreviously- used number,
resulting in a key violation
error. Thiswill be very
useful in most counties.
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Master Defaults: With the i Preferences
Change in Wgerns to be more Default Project Settings I [refault Parent Entry I Email D'efaults |
CompaIi ble with Windows2000 Diefault Member Entry | |ntegration Status | Eackup Master Defauls
and W| ndOWS>< P, th| S VV| ” wiirYouth Termp Folder: Ic:\Program Filegtv'outh EnrollmentsTemp EI

allow reportsto print better.
This MUST remain the way it

Cancel |

isset at right.
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