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Member: First Name Member: Last Name _Enrollment: Enroliment Status
Carl Kings & Queens Count: 9
Happy Go Lucky Count: 23
Jasper Specialists Count: 18

Prescott 4-H Workers Count: 15





4HOnline HelpSheet

Program Fees
To submit your program fees, you first need to know how many members there are in your county, then fill out the appropriate Extension Finance form & send the check to the correct office.
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To find the number of members using 4HOnline, begin by choosing Reports from the Dashboard, “Shared” from the left side list, and open the “Program Fee Reports” folder as shown below. Select the report that you wish to print. The top one will list all names of members grouped by primary club membership, and the lower one will only show the club names and numbers of youth, not names.
Once the right report format is highlighted, click Run Report on the right.
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Member: First Name Member: Last Name _Enroliment: Enrollment Status
Carl Kings & Queens Count: 9
Ryan Allison Active

Logan Carison Active

Ryan Carison Active

Michael Lauer Active

Evan Maynes. Active

Sydney Maynes Active

Hanna Mullen Active

Sammy Richey Active

Emily Spring. Active

Happy Go Lucky Count: 23

Nichole Bashor Active



A new Firefox Popup window will open. Depending on which report format you selected, you will see a report on screen similar to the ones shown below.
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lowa State University Extension

2 Remittance Form for Special Programs
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7 T Extension Finance Office
B 2280 Beardshear Hall
B Ames, IA 500112026
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11 From County Extension Office
12| Name of person sending remittance
13 Signature of person sending remittance
14 E-mail address of person sending remittance
15
16 RE:  Dollars for Special Programs
17

18| Enclosed is a check, payable to lowa State University, for special programs
19 as reported below: (If more than one check is enclosed, you must complete
the check summary below — it prints as a second page)
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Number of 4-H members being reported on this form= __ 132 _$3.960.00

(1SU amount is $30 per member)
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Print the report for your records, and then add up each club total for a county total.
Now you know how many kids, so you need to go to the Extension Finance webpage at http://www.extension.iastate.edu/extensionfinance/revenue.htm
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Click on the link “Extension Remittance Form for 4-H Development Fee 12/18/09”. It will want to open in Excel. You can choose to Save and open later if you wish. 
When you enter the correct number of 4-H members into the blank (132 in the example), the amount automatically calculates at $30 per member. 
Fill in the blanks by “From:” with the correct county, name, and e-mail. When you print the report, you will sign on the third blank.

Print the report, and send it along with a county check to the address shown in “To:”

Extension Finance Office
2280 Beardshear Hall

Ames, IA 50011-2026

Keep copies of both reports. When it’s time for the final payments, you will need to subtract the amount that was previously paid to get the balance. For instance, if you pay for 132 members in January (as in the example), and then at the end of the year, you have 150 members, you’d pay for those 18 extra members in the fall.
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