Program Fee Reports

Youth Enrollment Help Sheet

Toprint thereport to submit with your Program Development Fee:
The only people in your database who are linked to the Program fee are New & Return
Members. If achildismarked as“C” (Clover), the fee does not apply. Same for any type of
leader. When you submit the fees to the Financial Office, include areport of members:

¥ Member Project/Activity/Club Statistical Report  [5]

¢ Report>>Statistical Reports>>Member
Project/Activity/Club Statistical. el (REper PRsrEiEe
(Thisis where you go whenever you need to know “how | Teeeebee
. " Member/Leadsr Projects " Member/Laader Club
many”, not “who”.) Y ou have four options on the O Membei/Laader Acliviies (¢ Member/Lssder Primay b
Parameters screen as shown at right: Cotegans ot D
0 Record Type: Choose Member/Leader Primary ¥ M -Members & Gender
Club, because that’ s the only one that will not give | Hoetudin e
B H . [~ G- General/Org Ldr " Race/Eihnic
you any duplicates. Even if ayouth is a member of ottt © Grade
more than one club, he/she will only be counted iy Loner © Yeasinas
once, in the primary club. - e Rescnenter || o
0 Category: Choose Members only. That will ™ 5-Spacial ¢ Residence
eliminate all Clovers from the listing, regardless of ™ Youh Leader W Famiy Lris
what sort of club they belong to. Record Status
0 Sort Order: Thisisunnecessary in this report, but i, i
you have to pick something, so pick Gender, because | i
it’ S ew_only 2 ChOI C%' [ Print Selected Project, Activity, or Club
0 Record Status: Pick only New and Return here. I~ Pint ety Line for Group
Those are the kids that are currently active and BwPeven | Biew | X conca|
envolled in your program.
. . Beginning Club Code
¢ Club prompt: When you chose “Primary Club”, it meant the T
computer was going to ask you for WHICH clubs. On the prompt Ending Club Code
screen shown below, enter 000 through 999, which will find all 399
clubs with active members. [ ok ] s |
¢ When you print the report, the results are as shown below. The information circled is the
pertinent information. We didn’t ask the computer to count leaders, so those columns (not
shown below, but on the right of the real report) arefilled with zeroes.
Primary Club Statistical Report - Gender
¢ Fill out the Extension Finance Form at lowa Courty Members
http://www.extension.iastate.edu/extensionfinance/revenue.htm Male Female Tofal
(ISU Extension Remittance Form for Special 100 Boos Boosars 0o 171
Programs) and send that form, the Blue Ribbon Ny DEReted S
report, and your check to the Extension Finance 120 ElswanEsds 2 5
. 130 Freedom Flicksrs 1 12 0
Office 131 Freedom Warriors bE 0 13
140 Kamrar Komets 12 2 0
150 MULTI-CULTURAL g 18 14
160 LvenKins 14 0 34
¢ On subsequent payments for the same program 0w M
year, subtract any amounts that were previously et S -
paid. Make a note of previous payments on the S
report form, and then submit the difference. Subtotal - 130 186 316
Total ClubsListed . 13
Tofal -
End of Report
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