Deleting Members and Parents Youth Enrollment Help Sheet
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Through the course of a year, you may have
terminated a 4-H member (see status definitions). These members can be deleted from your
database after statistical processing (because they are counted) and befor e year-end processing.
To delete those members, go to UTILITY|DELETE TERMINATED MEMBERS as shown
above. Thereis also no "undo” for this selection.

If you have other members that need deleted, find their record on the Member/L eader screen and
select delete. NOTE: If you have member re-enroll in your program and leave anytime after re-
enrolling, do not delete them, instead change their status to Terminated (see status definitions).
This way the member will be counted in your statistical report, but not show up on reports. Only
when members do not re-enroll at the beginning of the program year should they be deleted.

Deleting Parents:
Even though you may have deleted Inactive or Terminated members as described above, their
parents will still exist in the Parent File, unless you also delete them.

Go to UTILITY|DELETE UNLINKED PARENTS as shown above. This selection will warn you
that you should back up your data, but it will not give you "yes' or "no" control over each parent
file. It deletes every unlinked parent record it finds, and there is no "undo” for this. It does not
affect any linked records, nor any member data, so it can be done any time throughout the year.
If a member has been deleted, but has a sibling still enrolled, the parents will not be deleted, as
they would still be linked to the sibling.

©Becky Nibe, lowa State University Extension Page! of!l



