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Iowa’s AmeriCorps State of Promise Program
Fulfilling the 5 Promises to Iowa’s Youth

5 Promises Log Instructions

The 5 Promises Log is intended to track the delivery of services in support of the 5 promises.  If you choose to color code the spreadsheet, use the colors assigned to the promises on the bottom of the sheet.  That will provide consistency across the program.

Host Site = local organization name

Service Area = list the primary promise (caring adults, safe places, healthy start, marketable skills, opportunities to serve).  Although some activities may support more than one of the promises, choosing one will avoid double counting the participants.  But use your best judgment to decide if a special presentation/activity (i.e. a guest speaker or field trip on healthy start or marketable skills) during an ongoing program that is usually classified as caring adults or safe places rates a separate line item for a specific day.  Caring adults refers to mentoring – number of formal sustained relationships established between and older or more experience person and a younger or less experienced person for the purposes of academic, social or career support.  Does not include relationship between student and teacher in a classroom setting. If your program supports mentors who work with multiple mentees, please report the total number of individuals mentored.
Brief Description of Activity = limit to a title or phrase.  If this is a new program or something that requires more explanation, or if you just want to brag about it, submit it as a “Great Story”.  Indicate an associated Great Story by adding “(GS)” at the end of the description.
 Benefit to Participant = brief explanation, does not need to be full sentences.  The benefit should be consistent with the Service Area for the activity.

No. of New Youth Participants = this is all participants for a one time event/activity and must be supported by backup documentation such as enrollment lists or sign-in sheets.  For ongoing programs (i.e. afterschool program) this will include all participants in the first quarter being reported.  For subsequent quarters, this would include only participants that were not included in previous quarterly reports.  The intent is to report each participant only once in the program year.  
No. of Hours = the intent of this measure is to track the number of youth contact hours.  Therefore the number for one time activity would be the number of participants x hours of the activity.  Youth planned activities should include planning time.  For ongoing programs the actual contact hours would be the ideal.  An alternative average attendance x hours for the reporting period would work.  Document how you reach the reported number.

Date = the actual date for onetime events.  For ongoing programs report start and end dates (i.e. 9/4/07- 12/20/07)
Quarterly Report:   When preparing the quarterly report, you will calculate the totals for each promise as indicated at the bottom of the spread sheet, and transfer the numbers to the Quarterly Report.  The log should be submitted as an attachment.






Extension programs are available to all without regard to race, color, national origin, religion, sex, age, or disability.

