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The member understands that full enrollment is not complete until the following forms are completed and returned to the Program Director.  Completed forms must arrive at the Director’s office by the 10th of a given month in order to include the new AmeriCorps member in that month’s living allowance cycle.
The AmeriCorps member must provide/complete:

 FORMCHECKBOX 
 Online AmeriCorps Enrollment Form (MUST be completed in My AmeriCorps)
 FORMCHECKBOX 
 Thoroughly read and sign all applicable parts of the “Member Service Agreement”

 FORMCHECKBOX 
  Signed Position Description w/ Site Specific Duties on page 2.
Iowa State University Payroll and Personnel Forms:

 FORMCHECKBOX 
 I-9 Employment Eligibility Verification Form 

 FORMCHECKBOX 
 Direct Deposit/Address Change/Directory Information

 FORMCHECKBOX 
 Equal Opportunity

 FORMCHECKBOX 
 Federal W-4 Form

 FORMCHECKBOX 
 State W-4 Form

 FORMCHECKBOX 
 Copy of proof of citizenship (Passport, birth certificate, or alien registration card)

 FORMCHECKBOX 
 Copy of government issued photo ID (Passport, driver’s license or state photo ID card)
Complete missing information, sign, and return copies of the following forms:
    FORMCHECKBOX 
 Photograph and Publicity Consent Release 
 FORMCHECKBOX 
 Member Benefit Acceptance/Waiver Form
 FORMCHECKBOX 
 Identity Items order form 
 FORMCHECKBOX 
 Letter of Intent for Service with ISU Extension (prepared by the Program Director for signature after the online enrollment is complete)
Background Check:
 FORMCHECKBOX 
 Non-Law Enforcement Record Check Request

 FORMCHECKBOX 
 DHS Child Abuse Release (sign Part B)
 FORMCHECKBOX 
 Waiver Agreement and Statement (FBI fingerprint check)

 FORMCHECKBOX 
 Fingerprint Cards (2)
 FORMCHECKBOX 
  One card mailed to DCI with Billing Form
 FORMCHECKBOX 
  One card sent to Program Director
 FORMCHECKBOX 
 Iowa Civic Engagement Tool completed online 

​​​​​​​​​​​​

For your convenience, a checklist to help guide you through the forms has been provided.  Your AmeriCorps member should follow this checklist for quick reference and to ensure all forms are satisfactorily completed before submitting.  Completed forms must be received by the Director on, or before, the 10th of the month in order for the member to receive a paycheck at the end of the month.
Once completed, please return all paperwork to:

Iowa AmeriCorps State of Promise 

Program Director

3630 Extension 4-H Youth Building-ISU

Ames, IA  50011-3630

If you have questions, please contact the Program Director at 515-294-1611.
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Make a Difference; Get Involved!


Be a part of the AmeriCorps State of Promise Program











