 SEQ CHAPTER \h \r 1Acknowledgment of 

Iowa AmeriCorps State of Promise Program
Criminal Background Check

1.  I, ________________________, an applicant to Iowa AmeriCorps State of Promise Program (hereinafter, “Program,”), understand that my selection into this program is contingent upon a number of factors, including AmeriCorps State of Promise’s review of my criminal history.  


2.  Specifically as it concerns criminal history:



A.
 AmeriCorps State of Promise will review whether I have been placed on the National Sex Offender Registry (NSOR).  If I appear on the NSOR, I will not be able to participate in this Program.  



B.
AmeriCorps State of Promise will check my background through the state of Iowa and FBI Criminal History Record Check, and  the Iowa Child Abuse Registry.  


C.
If I am a resident of another state at the time of my application, to the extent that state permits, Iowa AmeriCorps State of Promise will investigate my criminal background there, in addition to checking my background through the Iowa Division of Criminal Investigation.  At the time of my application, I believe I was a resident of ______________ (please complete).



D.
I will provide Iowa AmeriCorps State of Promise with any information and/or documents it needs to conduct these background checks.


3.  If Iowa AmeriCorps State of Promise’s review of the background checks reveals information that it determines should prevent my selection into this program, I understand that it will advise me, in writing, of its proposed determination, and will provide me a copy of the information it has received (to the extent permitted by law).  Iowa AmeriCorps State of Promise will allow me the opportunity to challenge the factual accuracy of the information, in writing, within 5 business days of its notifying me of its proposed determination.  I also understand that at that time I may also provide any other written information that I believe will assist Iowa AmeriCorps State of Promise in its review. 


4.  I also acknowledge that I have received a copy of “How Iowa AmeriCorps State of Promise evaluates Criminal Background Checks for AmeriCorps Members.”

__________________________________________

_____________________

Name/Signature






Date

How Iowa AmeriCorps State of Promise
Evaluates Criminal Background Checks

For AmeriCorps Members
1.
Prior to extending an offer to serve as an AmeriCorps member, each potential applicant will be advised that any offer is contingent upon the applicant being found suitable for the AmeriCorps State of Promise Program (hereinafter, “Program”), based on the Program’s review of the applicant’s criminal history, as described below.  

2.
If the applicant has not already done so, s/he will need to provide written authorization allowing Iowa AmeriCorps State of Promise to conduct a criminal background check through the Iowa Division of Criminal Investigation and FBI records and the Iowa Child Abuse Registry.  Applicant will be required to submit a set of fingerprints acceptable for use in the FBI criminal records check. 
3.  
If the applicant was a resident of a different state at the time of application to the Program, s/he will also need to provide any necessary authorization to allow the Program to conduct a criminal background check through the state in which the applicant resided at the time of application, as permitted by that state.

4.
Iowa AmeriCorps State of Promise will also conduct a check to determine if the applicant is listed on the National Sex Offender Registry (NSOR).

5.
Iowa AmeriCorps State of Promise’s authorized agent (the Program Director, or his/her designee), will carefully review any records received from NSOR and/or any appropriate state, to ensure that the record relates to the applicant. If the authorized agent is able to determine that the record does not relate to the applicant, the record shall in no way prevent the applicant from being offered a position with the Program.

6.
If the Program reasonably believes the criminal and/or NSOR and/or Child Abuse Registry record belongs to the applicant and is/are accurate, it will make a determination as to whether the applicant is nevertheless suitable for the Program.  Unless otherwise provided by law, the Program will consider the following, and may request supplemental information from the applicant, orally or in writing, to aid in the determination process:


a)
Relevance of the crime to the position sought;


b)
The nature of the work to be performed;


c)
Time since the conviction;


d)
Age of the applicant at the time of the offense;


e)
Seriousness and specific circumstances of the offense;


f)
The number of offenses;


g)
Whether the applicant has pending charges;


h)
Any relevant evidence of rehabilitation or lack thereof;


i)
Any other relevant information, including information submitted by the candidate, or requested by the Program.
7.
If the Program is inclined to make an adverse decision based on the results of any part of the criminal background and/or NSOR check, after completing the determination process described in #6 above, the Program will mail to the applicant’s last known address a copy of the criminal record, a copy of this process, and will advise the applicant of the part(s) of the record that make the individual unsuitable for the position, and will advise the applicant that s/he has the right to dispute the accuracy and/or relevancy of the record, in writing, within 5 business days of receiving the notice.  The Program will deem that the applicant received the information described herein within 3 business days of the mailing. 

8.
If the Program receives no additional information from the applicant within the above described time frame, it will notify the applicant that it has determined that the applicant has abandoned his/her application. 

9.
Upon receiving additional information from the applicant, the Program will carefully review the information, consistent with the provision of #6 above, and will promptly notify the applicant of the Program’s decision.  This decision shall be final. 

10.
Consistent with the requirements of the Corporation for National and Community Service, under no circumstance will an applicant who appears on the National Sex Offender Registry be offered a position with this Program.

11.
The Program will, to the extent permitted by state and local law, maintain documentation for members and applicants covered by this provision in the member’s file, and/or other appropriate file.

12. 
 Members who serve consecutive terms, with a break in service of less than 30 days, do not require a second background check for the additional terms of service.

